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vi.

TERMS AND CONDITIONS OF SALE AND LICENSE OF TANOY COMPUTER EQUIPMENT AND
SOFTWARE PURCHASED FROM RADIO SHACK COMPANY-OWNED COMPUTER CENTERS, RETAIL
STORES AND RADIQ SHACK FRANCHISEES OR DEALERS AT THEIR AUTHORIZED LOCATIONS

LIMITED WARRANTY

CUSTOMER OBLIGATIONS

A.  CUSTOMER fuil that this comp hardware urchased (the * ‘Equipment”), and any
copies of software included with the E%wpmenl or licensed segarale Ev (the "Software™") meets the specutlcalmns
capacul"1 capabilities, versatility. and other requirements of CU

CUSTOMER assumes full responsibility for the condition and effectiveness of the operating environment in which
the Equipment and Software are to function. and for its instatlation

LIMITED WARRANTIES AND CONDITIONS OF SALE
For a period of ninety (30) calendar days from the date of the Radio Shack sales document received upen
purchase of the Equipment. RADIO SHACK warrants to the original CUSTOMER that the Equipment and the
medium upon which the Software 1s stored is free from manufacturing defects. This warranty is only applicabla
to purchases of Tandy Equipment by the original customer from Radio Shack company-owned computer
centars, retall stores, and Radio Shack franchisees and dealers at thetr authorlzed locations. The warranty 1s
void if the Equipment or Software has been subjected to lmproger or abnormal use. If a manufacturing defect is
discovered during the stated warranty period, the defective Equipment must be returned to a Radio Shack
Computer Center, a Radio Shack retail store, a participating Radio Shack iranchisee or a partncnpalm% Radio Shack
dealer for repair, along with a copy of the sales document or lease agreement. The original CUSTOMER'S sole and
exclusive remedy in the event of a defect is limited to the correction of the defect by repair, replacement, or
refund of the purchase price. al RADIO SHACK'S election and sole expense. RADIO SHACK has no obligation to
re lace or repair expendable items.

8. RADIO SHACK makes no warranty as to the design. capability, capacnty or suitability for use of the Software,
except as growded in this paragraph. Software is licensed on an “AS (S™* basis. without warranty. The original
CUSTOMER'S exclusive remedy, in the event of a Software manufactunng defect. is its repair or replacement
within thirty (30) calendar days of the date of the Radio Shack sales document received upon license of the
Software. The defective Software shall be returned to a Radio Shack Computer Center. a Radio Shack retail store,
a participating Radio Shack franchisee or Radio Shack dealer along with the sales document.

C. Except as provided herein no empl ‘ee agent. Iranchlsee deater or other person is authorized to gwe any
warranties of an natere on behalf of RADIO SHAC

D. EXCEPT AS PHOVIDED HEREIN, RADIC SHACI( 'MAKES ND EXPRESS WARRANTIES, AND ANY IMPLIED
WARRANTY OF MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE IS LIMITED IN ITS DURATION
TO THE DURATION OF THE WRITTEN LIMITED WARRANTIES SET FORTH HEREIN.

E. Some states do not allow limitations on how long an implied warranty lasts, so the above limitation(s) may not
apply to CUSTOMER.

LIMITI\TIDN OF LIABILITY
EXCEPT AS PROVIDED HEREIN, RADIO SHACI( SHALL HAVE NO LIABILITY GR RESPONSIBILITY TO CUSTOMER
I'IR ANY OTHER PERSON OR ENTITY WITH RESPECT TO ANY LIABILITY LOSS OR DAMAGE CAUSED Oﬂ

T0 BE CAUSED IJIIIEI:‘I’I.Y on INDINECTLY BY “EQUIPMENT” OR “SOFTWARE' SOLD, LEASED
LICENSED CR FURNISHED BY RADIO [NCLUDING, BUT NDT UMITED 10, ANY INTERRUPTION OF
SEHVICE I.OSS UF BUSINESS ;] ANTICIPATOIIY PROFITS OR CONSEOUENTIAL DAMAGES RESULTING FROM
USE OR OPERATION OF THE “EQUIPMENT™ OR SOFTWARE." IN NO EVENT SHALL RADIO SHACK BE

LIABI.E FOR LOSS OF PROFITS, OR ANY INDIRECT, SPECIAL, OR cDNSEuUENﬂAL DAMAGES ARISING OUT OF

ANY BREACH OF THIS WARRANTY OR IN ANY MANNER ARISING OUT OF OR CONNECTED WITH THE SALE,
LEASE, LICENSE, USE OR ANTICIPATED USE OF THE “EQUIPMENT" OR “‘SOFTWARE."
NOTWITHSTANDING THE ABOVE LIMITATIONS AND WAIIIIANTIES NADID SHACK'S LIABILITY HEREUNDER FOR
DAMAGES INCURRED BY CUSTOMER OR OTHERS SHALL NOT EXCEED THE AMOUNT PAID BY CUSTOMER FOR
THE PARTICULAR “EQUIPMENT" OR *'SOFTWARE" INVOLVED.

B. g{;l‘):’o SHACK shall not be liable for any damages caused by delay in delivering or furnishing Equipment and:or

are,

C. No action arising out of any claimed breach of this Warranty or transactions under this Warranty may be brought
more than two ?2) ears after the cause of action has accrued or more than four (4) years after the date of the
Radio Shack sales document for the Equipment or Softvsare, whichever first occurs.

D. Some states do not allow the limitation or exclusion of incidental or consequential damages. so the above
limitation(s) or exclusion(s) may not apply to CUSTOMER.

SOFTWARE LICENSE

RADIO SHACK grants to CUSTOMER a non-exclusive. paid-up license to use the TANDY Software on one computer,

subject to the following provisions:

A, Excepl as otherwise provided in this Software License, applicable copynght laws shall apply to the Software.

B. Title to the medium on which the Software is recorded (cassette and‘or diskette} or stored (ROM) is transterred to
CUSTOMER. but not tille to the Software.

C. CUSTOMER may use Software on a multiuser or network System only if either. the Software is expressly labeled
to be for use on a multiuser or network System, or one copy of this sotware is purchased for each node or
terminal on wshich Software is to be used simultaneously.

D. CUSTOMER shall not use. make. manufacture. or reproduce copies of Software except for use on one computer
gm;] as is specifically provided in this Software License. Customer is expressly prohibited from disassembling the

oftware.

E. CUSTOMER is permitted to make additional copies of the Software only for backup or archival purposes of if
additional copies are required in the operation of cne computer with the Software, but only to the extent the
Software allows a backup copy to be made. However, for TRSDOS Software, CUSTOMER is permitted to make a
limited number of additiona! copies for CUSTOMER'S own use.

F.  CUSTOMER may resell or distribute unmodiied copies of the Software provided CUSTOMER has purchased one
copy of the Software for gach one sold or distributed. The provisions oi this Software License shall aiso be
applicable to third parties receiving copies of the Software from CUSTOMER

G. Al copyright notices shall be retained on all copies of the Software.

APPLICABILITY OF WARRANTY
The terms and conditions of this Warranty are applicable as between RADIO SHACK and CUSTOMER to either a
sale of the Equipment and/or Software License to CUSTOMER or 10 a transaction whereby Radio Shack sells or
conveys such Equipment to a third party for lease to CUSTOME

B. The limitations of liability and Warranty provisions herein shall mure to the benefit of RADIO SHACK. the author.
owner and or licensor of the Sof and any facturer of the sold by Radio Shack.

STATE LAW RIGHTS

The warranties granted herein give the original CUSTOMER specitic tegal rights, and the original CUSTOMER may

have other rights which vary from state to state. 6/86
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DeskMate® Software:
© 1986 Tandy Corporation.
All Rights Reserved.

Tandy 1000 SX BIOS:
© 1984, 1985, 1986 Tandy Corporation and
Phoenix Software Associates, Ltd.
All Rights Reserved.

MS-DOS?® Software:
© 1981, 1986 Microsoft Corporation.
Licensed to Tandy Corporation.
All Rights Reserved.

All portions of this software are copyrighted and are the proprietary and trade
secret information of Tandy Corporation and/or its licensor. Use, reproduction, or
publication of any portion of this material without the prior written authorization
of Tandy Corporation is strictly prohibited.
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© 1986 Tandy Corporation.
All Rights Reserved.

Reproduction or use, without express written permission from Tandy Corporation
and/or its licensor, of any portion of this manual is prohibited. While reasonable
efforts have been taken in the preparation of this manual to assure its accuracy,
Tandy Corporation assumes no liability resulting from any errors in or omissions
from this manual, or from the use of the information contained herein.

Tandy, Radio Shack, TRS-80, SCRIPSIT, DeskMate, and DIGI-Mouse are regis-
tered trademarks of Tandy Corporation.

Microsoft, MS-DOS, and XENIX are registered trademarks of Microsoft
Corporation.

IBM is a registered trademark of International Business Machines Corporation.
PC/XT is a trademark of International Business Machines Corporation.

Epson is a trademark of EPSON America, Inc.

ViaNet is a registered trademark of ViaNetix, Inc.

SideKick is a registered trademark of Borland International, Inc.

Dow Jones News Service is a registered trademark of Dow Jones & Co.
CompuServe is a registered trademark of CompuServe Inc.
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DeskMate

Text, a text editor you can use to create, review, edit, and
print documents.

Worksheet, a spreadsheet application you can use to com-
pute numbers in columns and rows. Available operations
include addition, subtraction, multiplication, division, and
exponentiation, as well as other set, statistical, and trigono-
metric operations.

Filer, a card-file type filing system. You can store any num-
ber of forms, formats for holding your information. Filer files
and lets you search for items according to criteria you choose.

Telecom, which turns your computer into a telecommunica-
tions terminal. DeskMate goes into an interactive terminal
mode to enable another system to transmit information and
you to send information to the other system.

Calendar, an event scheduling application. You can review
events you enter at any time. The Main Menu displays your
list of events for the day.

Mail, a messaging system. You can create and store mes-
sages in files according to the person for whom the messages
were written. General information messages reside in a com-
mon file, MESSAGES.

DeskMate’s subfunctions are available at any time, from any
application. The subfunctions are:

Help, which displays helpful quick reference information
about the Main Menu, the application you're using, or your
current mode.

Calculator, a quick-access function for performing simple
addition, subtraction, multiplication, division, and percentage
calculations.

Show Alarm, for displaying events coming up of which you’'ll
be reminded.

Alarm On/Off, which lets you choose whether or not to have
the computer remind you of scheduled events.

Phone, for storing, reviewing, and calling (with an auto-dial
modem) phone numbers.













DeskMate

4. Insert the DeskMate diskette in Drive A. The blank diskette
is already in Drive B, so press the space bar to begin. If the
target diskette (in Drive B) is not formatted, the system
formats the disk as a part of the diskcopy procedure.

When the operating system finishes copying DeskMate onto
the blank diskette, this message appears:

Copy Complete
Copy another (Y/N) ?

5. Press (Y] to continue making copies of diskettes or (N) to end
the session. When you press (N], the A> prompt reappears.

Building a Diskette to Practice Using DeskMate Plus

To practice using DeskMate Plus on your floppy-based setup, you
need to copy two files to a formatted, blank diskette. Complete the
following procedure. If you have a diskette that is formatted
already, place it in Drive B, and begin with Step 4.

Notes: To practice using DeskMate Plus on a hard-disk
setup, complete the preparatory steps in Appendix C.

If you are using a single-drive computer, you cannot
perform the sample session for DeskMate Plus. See
Appendix D for information.

1. Insert your backup copy of your MS-DOS diskette in
Drive A, and place a blank diskette in Drive B. Type the
following command at the system prompt, A>:

format b:
A message appears on the screen:

Insert new diskette for drive B:
and strike ENTER when ready

2. The diskette you want to format is already in Drive B, so
press (ENTER]. After a short time, the screen reports the com-
pletion of the format process and offers the following choice:

Format another (Y/N)?

3. TypeN to return to the system prompt.
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Sample Session

Whenever you want to do something with a block of information
(Copy, Buffer, Print, Insert, Delete), you must first tell Desk-
Mate where that information begins and ends. Do this by using
the Select function.

5.

10.

11.
12.

Move the cursor to the M of Mrs., and press to mark the
beginning of the address block.

Press three times to select the three lines of Mrs. Wil-
liams’ address.

Press for Copy to put the address block in a file by itself.
The screen asks for a filename to which you want to copy the
block. Type Williams as the filename. The address is
now in its own file, although it remains a part of the
ADDRESS file as well.

You're finished with the ADDRESS file, so press to
return to the Main Menu.

Use the arrow keys to position the marker over LETTER, and

press (ENTER).

When the letter reappears, position the cursor at its
beginning.

Press to merge a file into the letter.

For the filename, type Williams to merge the WIL-
LIAMS file into the LETTER file. The address now appears
at the beginning of the letter.

Add a blank line between the customer’s address and the
salutation.

13.

14.

Check the label line at the bottom of the screen to be sure
that you're in Add mode. If Replace appears instead of Add,
press [F3) to change typing modes.

Move the cursor to the D of Dear, and press to create
a blank line.

Next, you’ll place Mr. Raymond’s return address above Mrs. Wil-
liams’ address. A Text file called LHEAD contains the standard
heading Mr. Raymond uses at the top of all his correspondence.

15.

Press Jor to move the cursor to the begin-
ning of the letter.

20




4/ Text

16. To insert the Text file, LHEAD, at the top of the letter, press
for Merge. Then, type LHEAD as the filename.

17. To add a blank line between the addresses, move the cursor
to the M in Mrs., and press (ENTER).

The address information appears at the beginning of the docu-
ment, and now, although you can’t see it all, the entire letter
looks very similar to this:

Edwin Raymond

4800 Seville Avenue
Fort Worth, Texas 76126
Date

Mrs. Eliot Williams
1908 Florida Avenue
Denton, Texas 78912

Dear Mrs. Williams:

I am writing to confirm your agenda for the
upcoming month. [ have you scheduled for the
following days:

3/71/87 Bridal shower for 15 at 1:08
3/3/87 Luncheon for eight at noon
3/12/87 Afternoon tea for six at 3:88
3/26/87 Dinner for 12 at 8:00

3/31/87 Wedding reception for 60 at 7:38

If any of the above information is incorrect,
please let me know as soon as you can. (March
appears to be a very busy month.) We also need to
get together soon to arrange the menus.

Sincerely,
Edwin Raymond

18. Move the cursor to the D in the Date line.
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4/ Text

4b.

The text on the screen discusses the importance of exchang-
ing diskettes before you switch tasks. If you press =) to
switch tasks but fail to replace the diskettes from the pre-
vious application, you can overwrite or corrupt files when you
attempt to execute the program in the other partition.

A different message appears on the screen if you did not
exchange diskettes properly. In part, the message reads:

AR R EEREERE R EREERE XN

*ee2e SORRY #wwnuas

(A AR EREEEEERRERENYEN)

SORRY, you did not properly exchange
diskettes. It is very important that you
keep track of which diskettes are in your
computer BEFORE you switch and continue
running the application. Both the program
and data disks for the application you wish
to run must be in the drives.

The directions at the bottom of the screen remind you that
you must have DMTUTOR in Drive A. If you have not yet
placed DMTUTOR in the proper drive, do so now, removing
the DeskMate program and data diskettes and closing the
drive latch once DMTUTOR is in place. Press to try
again.

If you are indeed using DMTUTOR in Drive A as directed
and you have reached the screen headed SORRY, there is a
chance that you have a bad diskette. Continue with Step 5
and exit DeskMate Plus. To complete the DeskMate Plus
Tutorial successfully, you will need to try again to build the
DMTUTOR diskette. The directions appeared in Chapter 1
in the section, “Building a Diskette to Practice Using
DeskMate Plus.”

As your screen directs, press (@) to quit the DeskMate Plus
Tutorial. The system prompt returns.

Although you have exited DMTUTOR, the second partition
is still active. While it remains active, you are prevented
from quitting DeskMate.
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Sample Session

® 2o o

10.

11.

12.

13.

14.

15.

Press to fill the data area of the line with dots. When
you actually enter data for this label, you'll be able to use as
many as 59 characters for typing a firm’s name.

Press to return to the label area.
For the second label, type Contact (ENTER).
Press again to display the dots in the data area.

Press to return to the label area, and type Address
for the next label. Then, press twice.

To create an additional address line, type Address, and then
press three times.

Type City, and press three times to define the next
label and data area.

Next, type State (ENTER). To limit the number of characters to
two for the standard two-letter state abbreviation, press
twice to add two dots, and then press (ENTER). When you enter
data for State, you will be able to enter only two letters in
the data area.

Type Zip Code as the next label, press five times
to allow five spaces for entering data, and then press (ENTER).
Press again to create a blank line below Zip Code.

Type Phone and press (ENTER). To create a phone number
format, press 12 times. Use the arrow keys to move back
and type in dashes so that you see a - for-

mat. Press twice to create a blank line below Phone.

For the next label, type Amount Due (ENtER). To limit the
number of digits that you can enter to seven plus a decimal
point, press eight times, and then press (ENTER).

Press to create another blank line. Then, for the last
label, type Remarks (ENTER). To create the maximum amount
of space that a data field can contain (255 characters), press
(enTER). Then, hold down to add space until the cursor
stops.
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5/ Filer

Your form should look like this:

T U M
Contactccem e e e
<L« LT - PO
T L« LT T T
0 N
State--—-_-_... -

Zip Code-----a  sooo..

Phone-ceoooo_-_ R

Amount Duee..__ oo

Remarks...._.-. e e e eee e mmm——eeen

Inserting a Label
1. Press to move the marker to the label area.

2. To insert a label between Phone and Amount Due, move the
marker to the beginning of the Amount Due line, and press
to Add a label.

3. Type Due Date as the label. To create a _./._/.. for-
mat for the date, press eight times. Use the arrow keys
to go back and type two slashes. Then, press (ENTER).

Making a Field Numeric

To specify a data field as one for holding numbers, use the Num-
ber function. With the marker on the Amount Due line, press (f).
The dollar amounts will align on the right after you enter data for
this label and store the record in the file.
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Sample Session

Arranging Records

Use the Order function to arrange records in an order meaning-
ful to you. For example, suppose that you want the records to sort
and display in order of due date and company name. You'll spec-
ify Due Date as the first label by which to sort and Company as
the second label by which to sort.

Filer then arranges the records so that the first record displayed
has the earliest due date. If two records have the same due date,
the record with the company name that comes first alphabeti-
cally will appear before the other.

1.  To specify Due Date/Company order, move the marker to the
Due Date label, and press (F1).

2. Press (1) for the Priority Number. Notice that the priority
number appears following the label.

Next, move the marker to the Company label, and press (F1).

Press (2) for the next priority number.

Deleting Part of a Data Area

You need to make one more modification. Suppose that you decide
you really don’t need as much space as you thought to enter
remarks.

1. To delete the last line in the Remarks data area, move the
marker to the Remarks line, and press to move the
marker to the data area.

2. Press to move the marker to the beginning of the last
line, and then hold down for Delete until the entire line
of spaces disappears. You now have four full lines for enter-
ing data.

Storing the Form

Now that the form is complete, press (Fi2] to exit the Form screen.
A blank form appears so that you can now start adding records.
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Sample Session

Company: Petta Linen Service
Contact: Giorgio Petta
Address: 6501 Blackwood
Address:

City: Fort Worth

State: Tx

Zip Code: 73092

Phone: 817-555-7371

Due Date: 03/06/87
Amount Due: 17.16

Type the information below for the last record. When you
reach the Remarks data field, type each line, and then press
the space bar to move the cursor to the beginning of the
next line. (Because words don’t “wrap” around to the next
line if they can’t fit on the current line, always fill the end
of a line with spaces whenever you want to start a new line
in the same data area.)

Company: Young’s Fish Market
Contact: Ann Young

Address: 554 2nd Avenue
Address:

City: Fort Worth

State: Tx

Zip Code: 77069

Phone: 817-555-2199

Due Date: 03/02/87
Amount Due: 78.44

Remarks: DAILY SPECIALS: Monday - Fresh lobster.
Tuesday - Shrimp. Wednesday - Red snap-
per. Thursday - Crab. Friday - Lake trout.
Saturday - Oysters and clams.

When you finish typing the Remarks information, press (F2)
to store the last record and exit Add mode.
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6 / Worksheet

7. Presé (1), and then press the space bar four times. Type
AMOUNT to finish the Column 3 heading.

8. Move the marker to Cell 1,4, press the space bar four times,
and type NET.

9. In Cell 2,4, press the space bar four times, and type
AMOUNT.

Now enter the various expense categories.

10. Press so that you can type both upper- and lowercase
letters.

11. Move the marker to Cell 4,1 to enter the first expense cate-
gory. Type Car Paymnt.

12. Press (1) to move the marker to Cell 5,1, and type Car Gas.
13. Type the rest of the expense categories in Column 1.

Type this: In this cell:

Home Gas 6
Electric 7
Water 8
Phone 9,
1
1
1

Rent
Insurance
Grocery
Fun 13,1

14. Move the marker to Cell 15,1 to enter a label for Row 15.
Press (CAps), and then type TOTALS.
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6 / Worksheet

Type this: In this cell:
75 7,2

25 8,2

50 9,2

400 10,2

65 11,2
150 12,2
100 13,2

Entering and Calculating Formulas

Next, enter a formula that adds these numbers and arrives at the
total budget amount.

1.
2.

Move the marker to Cell 15,2, and press for Formula.

Type SUM(R4) (EnTER). This formula tells Worksheet to add
the numbers starting at Row 4 and continuing to Row 15,
the row on which the entry marker currently rests. This
formula is a short way of entering the formula:

R4 + R5 + R6 + R7 + R8 + R9 + R10 + R11 + R12 + R13

Press (1) to calculate the formula. The calculated
budget amount total, $1245. 88, soon appears in Cell 15,2.

Entering Actual Amounts

1.

To enter the actual amount spent for the first expense cate-
gory, Car Paymnt, move the marker to Cell 4,3, and type
250 (ENTER).

Press to move the marker to Cell 5,3. Then, type 60
to enter $60.00 for the amount actually spent for
gasoline.

Type the actual amounts for the rest of the expense cate-
gories in Column 3.
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Type this: In this cell:
87.13 6,3
39.89 7.3
17.25 8,3
61.10 9,3

400 10,3

65 11,3
113.57 12,3
165 13,3

More Formulas and Calculations

Now enter a formula for calculating the total actual amount
spent.

1. Move the marker to Cell 15,3, and press (f3) for Formula.

2. Type SUM(R4) (ENTER].

3. Press (F1) to calculate the formula. The total actual
amount, $1,258.94, soon appears in Cell 15,3.

Enter another formula to calculate amounts in Column 4 that will
show how much over or under budget you are in each expense
category.

4. Move the entry marker to Cell 4,4, and press for Select.

5. Press 11 times to indicate that Rows 4 through 15 are a
single block and that you want all values in Column 4 to
calculate using the same formula.

6. Press (3], and type C2-C3 (EnTer). This formula takes each
budgeted amount in Column 2 and subtracts the corre-
sponding actual amount in Column 3. It calculates and dis-
plays the net amount for the particular expense category in
Column 4.

7. Now, press to calculate the net amounts. The
computed results appear row by row, expense category after
expense category.

48










6 / Worksheet

Entering Labels

Move the selection marker to Worksheet, and press (ENTER).

Type Table as the filename of the worksheet you are
creating.

At Cell 1,1, type LOAN AMT.

Press to move the entry marker to Cell 2,1. Then type
INT RATE.

Next, move the entry marker to Cell 3,1, and type
PERIODS.

Now, instruct Worksheet to let you enter these values when you
use the Calculate function.

6.

Move the entry marker to Cell 1,2, next to LOAN AMT, press
(F3) for Formula, and type ?LOAN (ENTER).

Move the entry marker to Cell 2,2, press (F3), and type
?INTEREST (ENTeR), so that later, Worksheet will prompt
you to enter a constant value for the interest rate.

Move the entry marker to Cell 3,2, press (F3), and type
?PERIODS (EnTeR).

The next step is to enter headings for the seven columns.

9.
10.
11.
12.

13.
14.

15.

Move the entry marker to Cell 5,1, and type Period.
Press (=], and type Balance.
Press (=) to move the cursor to Cell 5,3, and type Payment.

In Cell 5,4, type Interest, and press (1]. Then, just below
Interest in Cell 6,4, type Payment to complete the head-
ing for Column 4.

In Cell 5,5, type Principal, press (1), and type Payment.

Move the entry marker to Cell 5,6, and type Cumulative.
Then, in Cell 6,6, type Interest to complete the Column 6
heading.

For Column 7, the last heading, type Cumulative in Cell
5,7, and type Principal in Cell 6,7.
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This formula written in normal fashion is:

Fixed payment = (Loan Amt. x Int. Rate) / (1-1/(1 + Int.
Rate)") where Loan Amt. = original amount of entire loan,
Int. Rate = interest rate per period, and n = number of
periods.

This complicated-looking formula defines the numerator as the
value in Cell 1,2 (LOAN AMT) multiplied (+) by the value in Cell
2.2 (the interest rate). The denominator is 1 minus 1 over 1 plus
the value in Cell 2,2 (INT RATE) raised to the value in Cell 3,2.
The number of PER10DS becomes an exponential power indicated
by L.

Column 4 shows the interest portion of each payment, which is the
balance for a period multiplied by the interest rate.

14. Move the entry marker to Cell 8,4, press (f7), and select
Rows 8-19.

15. Press (@), and type #R2C2*C2 (EnTer). For any particular
period, this formula takes the value in the same row in Col-
umn 2 (a period’s balance) and multiplies it by the interest
rate you enter in Cell 2,2.

The principal payment of each period, the part of the total pay-
ment that actually goes toward paying off the loan balance,
appears in Column 5.

16. Move the entry marker to Cell 8,5, press (f7), and select
Rows 8-19.

17. Press (f3), and type C3-C4 (EnTER). This formula takes the
total payment value in Column 3 and subtracts the corre-
sponding interest payment in Column 4 to arrive at that
period’s principal payment.

Column 6 shows the cumulative interest (the interest paid-to-date
for each period).

18. Move the entry marker to Cell 8,6, press (f7), and select
Rows 8-19.
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19.

Press (), and type CMT(#R8C4) (&nTer). This formula gives
the accumulated totals for all 12 periods plus the final total
of all the values in Column 4, starting with Row 8, and
displays these values in Column 6. For example, the inter-
est paid-to-date for Period 4 appears in Cell 11,6 and equals
the values of Cells 8,4, 9,4, 10,4, and 11,4. CMT stands for
column summation, and #R8C4 tells Worksheet to always
begin the cumulative summing at Cell 8,4 (the interest paid
in Period 1).

The last column is for the cumulative principal, the principal
paid-to-date for each period. (After all 12 periods have calcu-
lated, the last figure in this column, the cumulative principal for
Period 12, will equal the original amount of the loan.)

20.

21.

Move the entry marker to Cell 8,7, press (77), and select
Rows 8-19.

Press (73], and type CMT(#R8C5) (Eter). The increasing
values in this column show how the loan is gradually paid off
and retired.

Calculating and Reformatting a Worksheet

The worksheet is now completely set up, and you are ready to
perform calculations.

1.

Press (1, then (-] to move the entry marker to
Cell 1,1. This example involves a one-year loan for $1000.00
at an 18% interest rate.

Press (F1) for Calculate. The screen asks you to enter
the LOAN AMT.

Type 1000 [EnTer).

Type 0.015 for the INT RATE. (Remember, you need to
divide the annual interest rate by 12 to find the monthly
interest rate.)

Type 12 for the number of PERIODS. After you enter
a value for the last constant, the computed results appear
row by row, period after period.

Note: The built-in display format for numbers is the $ for-
mat with two decimal places. Although you cannot see the
0.015 that you entered for 1.5%, it is in memory, and Work-
sheet used it during calculations.
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Finishing Touches

You need to give the worksheet a few final touches to make it look
more professional. Although you want the data in the amortiza-
tion schedule to appear in dollar and cents format, the interest
rate cell needs to include as many as four decimal places for cov-
ering the most common interest rate possibilities.

1. Move the entry marker to Cell 2,2, and press for Format.

2. TypeD so that you can change the default number of
decimal places. Then, type 4 (EnTER). Now you can see the
. 015 that you entered earlier.

3. To specify an integer (I) format for the number of periods,
move the entry marker to Cell 3,2, press (F4), and type I
(ENTER).

Move the entry marker to Cell 5,2, and press (7).

Press (=) to select all the columns in the current win-
dow through Column 7.

6. Press (3] to select the label lines.

Press for Format. Type R to right-align the con-
tents of all the selected cells.

Entering Text
You can enter text on a worksheet in two ways: by cell or by block.

+  For simple row and column labels that require no more than
one or two cells, position the entry marker on the cell in
which you want the text to appear, type the text, and press
(as you did when entering the column and constant
labels).

» To type a paragraph or block of text, use Select to define the
area in which you want to type. Then use the Text function to
type the text.

In this example, you’ll add an explanatory note to the amortiza-
tion schedule by using the block selection method.

1. Move the entry marker to Cell 21,1, and press (F7).
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11 / Phone

3. If you were to actually make the call now, you would press
(f2) for call. Next, the computer would dial 9, pause for a
tone, and then dial 555-1267. Since Cindy’s area code, 817,
is the same as the displayed area code, the computer knows
that it is unnecessary to dial the area code.

4. To call Lewis Roach, move the marker to the appropriate
line.

5.  Since this is a long distance number, you’ll want to turn on
PREFIX2 and PREFIX3 in addition to PREFIX1 so that you
can dial the number using the long distance carrier. Press
and then (F5) to activate PREFIX2 and PREFIX3.

6.  To actually dial the phone number, you would press (f2) for
Call. The computer would dial 9, pause for a tone, dial
555-1290 (the local access number), pause for another tone,
and then dial the code number, 8559012, followed by Lewis
Roach’s number, 214-555-6680.

7. a. If you are using tone dialing, pick up the phone a few
seconds after you press (F2).

b. If you are using rotary dialing, don’t pick up the phone
until after the modem dials the number. (The modem
makes a clicking sound as it dials.)

If you have an auto dialing modem, try experimenting with the
Phone subfunction. (You must first define the voice dialing proto-
col that your modem uses. If you followed the instructions in the
“Telecom” chapter, you have already done this.) Enter the phone
numbers of some friends using the Add function, and then use
Call to try to reach them.

You might also want to try changing the prefixes and area code to
fit your needs. Then, try calling some long distance numbers.
Position the marker on the prefix/area code line, and type over the
existing numbers and characters.

Note: You can use Phone anytime by pressing (F5). The
phone list replaces the current screen. Move the marker to
the number you want to call, and then press (i2) for Call.
When you finish using Phone, press (Fiz) to return to the
application you were using. The screen is exactly the way
you left it before using Phone.
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© ® N>

10.

11.

12.

I've already talked to Ann and have decided that this
has gone on long enough. I’'m going directly to Nacog-
doches and should be back in the office the morning of
the 28th. Meet with Ann and get the necessary per-
sonnel papers ready. If you need to contact me, I'll be
at the Holiday Inn.

After typing the message, press (Fi2) to exit the Text screen.

Note that this message doesn’t appear on the list because it
is in a file called DAVE—not in the current file,
MESSAGES.

Press (2] to create a message to leave for Laura.
Type John at the From prompt.
For Description, type Trip to Nacogdoches (ENTER).

At To, type Laura (ENTER).
Type the following paragraphs.

Received your messages - congratulations on your
raise! By the way, what was going on in Tulsa?

I've got a sticky problem in Nacogdoches and am going
directly there. Can you pick me up at the airport 2/27
at 10:30 pm?

John (ENTER

After you type the message and everything is correct, press
to exit the screen.

Note: You can re-enter the screen by using the Display
function to edit or simply review a message. Press (Fi2) if you
changed or edited the message, and then press to save
the new message. If you change a message, both the old and
new messages exist. (Only the creation date/time informa-
tion differs.) To keep your files up to date, delete the dupli-
cate, unnecessary message, old or new.

Press (Fi2) to return to the Main Menu. Note that under the
Mail column, you can see the two new message files that you
just created, DAVE and LAURA.

Read the next chapter, “Host,” to see how a remote user can pick
up the mail you just created.
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Chapter 13
HOST

The Host function lets a user access a computer running Desk-
Mate from a remote terminal or computer. At the remote termi-
nal, you can read messages from or place messages in a Mail file
as well as send or receive a specific file to and from the Desk-
Mate system.

At the host computer, you can turn on the Host function to allow
a remote site user access to DeskMate, turn on the security
option to prohibit anyone else at the host site from using
DeskMate, or cancel the remote session by turning off Host.

Before using Host, be sure that the communications settings of
both the host computer and remote terminal/computer match, just
as you did in Telecom. If necessary, use the Telecom application
now to set the communications parameters. For additional infor-
mation, see the “Telecom” chapter and Appendix A to determine
the settings necessary for communications.

The user at the host computer must first define the type of
modem and its protocol (particularly for answer mode). If you fol-
lowed the instructions in the “Telecom” chapter, you've already
done this.

If you are using a Modem II, be sure that the POWER switch is
ON and that the TEST switch is OFF. Set the DTR switch at the
back of the modem to the OFF position and the MODE switches to
AUTO and ANSWER.

If you have the proper equipment set up—a host computer with
an auto answer modem, remote terminal or computer with a
telephone hook-up via a modem, cables, and so on—and another
person at the remote site to access the host computer, try the fol-
lowing experiment. There are two sets of instructions: one for the
DeskMate user (Host) and one for the remote site user (Remote).

Note: Taking it from the point at which you stopped in Mail,
assume that the remote site user is Laura. One of the mes-
sages Remote will pick up is the message you created in
Mail and put in her mailbox (the LAURA file).

Host:

1. At the Main Menu, press (f5) to turn on the auto-answer
Host function.
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Note to Host: During the entire time the Host function is
active, you will see what the Remote user types on the
screen (the Remote user’s commands) but will not see the
information the Remote user sees on the screen in response
to those commands. For example, you'll see the name of the
file the remote user is sending or receiving, but not the
contents of the file. For the entire session, the Remote user
plays the active role, and you see only the requests Remote
enters. At the end of the session, the Remote user will dis-
connect from the Host after sending you, the Host, a
message.

Select Option 1 to see the Directory Menu. The screen
shows:

DIRECTORY MENU

1) MAIL 5) WORKSHEET
2) CALENDAR 6) AUTOLOG
3) TEXT 7) ALL

4) FILER 8) SWAP

SELECT MENU OPTIDN >

Select Option 3 to see a list of the Text files currently in the
DeskMate directory.

The screen shows:

REMDTE DIRECTORY:
CUSTADDR.DOC LHEAD.DOC

USE CONTROL Q TO CONTINUE

Press your control key ((ClRL) on all Tandy computers and
terminals) and (@) to indicate that you are finished looking
over the information. Next, you are going to receive a file
from the Host DeskMate.

To retrieve any type of file from DeskMate, use the second
joption on the Remote DeskMate Menu. To read the text file
that contains the addresses of Edwin Raymond’s customers,
select Option 2, and type CUSTADDR.DOC for the
Host file you want to read.
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10.

11.

12.

After the Host computer finds the file and is ready to trans-
mit it, you see the following message:

PRESS CONTROL @ TO PROCEED,
CONTRDL S TO PAUSE,
CONTRDL C TO ESCAPE

Press (@) to start displaying the addresses in the
CUSTADDR.DOC file.

The addresses you should see begin with Cindy Beau-
champ’s and end with Laura Wordsworth’s. You can press

() to temporarily stop the transmission and @
to restart the data transmission.

You’ll generally use the Read File from Host option with a
printer or RAM buffer option at the remote terminal. Tog-
gle the printer or open the RAM buffer before receiving the
file. Consult your terminal’s operating instructions for spe-
cific information.

Note: If your remote site is another DeskMate, you can use
Telecom in Terminal mode. (See “Telecom.”) Telecom or
another terminal program, such as VIDEOTEX, can pro-
vide you with options such as file saving and printing.

After Host transmits the entire file and you’ve seen it,
press to display the Remote Menu.

Select Option 3 to send a file to the Host computer. For the
filename, type TEST.DOC (EnTeR], and then type the follow-
ing sentences to be contained in the Text file, TEST.

This test is for checking the Host function, Send File
to Host. After the remote session is through and the
remote-site user has disconnected, the Host computer
will read this file using the Text application.

After you type the sentences, press to mark the
end of the file and send it to DeskMate. Host sends the file
directly to the DeskMate directory and diskette (not to the
host computer’s screen) so that the Host user can later
access the file from the Main Menu. (You can, instead of
typing the above message, send a file to the Host by using
the Telecom Send function, (F4).)
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13. To read your messages, select Option 4 at the Remote Menu,
and type LAURA (ENTER). A list of messages in the LAURA
Mail file appears.

14. Select (a). The first message appears:

Got the club room reserved on 3/5 @ 7 pm for our

36th anniversary. Remember - it‘’s still planned
as a surprise for your father.
Love - Mom

15. Press to return to the Remote Menu.

16. To place a message in the default MESSAGES file that col-
lects all messages for John, select Option 5 to send mail, and
type MESSAGES.

17. Type Laura at the From prompt.

18. Type Response to 2/25 message as the subject. (The
host computer automatically assigns the date and time to
the message.)

19. Type the short message that follows, and when you finish,
press (] to end the message and send it to DeskMate.

Sure thing - I can pick you up. How’d you like a late
night celebration at Cafe du Marseille?

20. To log off, select Option 6. You might want to read the
CUSTADDR.DOC file you received using the Text
application.

Host:

To exit the Host screen, press (Fi2) to return to the Main Menu. To
see whether DeskMate received the TEST.DOC file, try to open
that file using the Text application. Also check the MESSAGES
Mail file to see whether DeskMate received the message from the
remote site user.

Note: If you use a Modem II at the Host computer to auto-
matically answer incoming phone calls from remote site
users, you must manually turn off the power between phone
calls. The Modem II stays on and does not hang up the
phone because it does not know when the remote site user
finishes the call and disconnects.
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Why allot a special amount of memory instead of letting Desk-
Mate Plus use the default 128K? If you wanted to work with
large files, you could allot more than 128K for DeskMate Plus to
use. The larger the amount you allot, the larger your data files
can be.

DeskMate Plus allows you to use serial communications in
either DeskMate’s Telecom application or in another software
package, but not in both. DeskMate Plus automatically assumes
that you'll use Telecom for serial communications unless you
include the /s option as you load DeskMate Plus. This option lets
you use serial communications from your other software. Note
that if you use this option, Telecom, Host, and all phone dialing
functions in DeskMate will not be functional.

Loading Your Other Software. After you load DeskMate Plus,
follow these steps to load your other software package:

1. Press =)

2. a. Floppy-drive users: A message instructs you to insert
your COMMAND.COM diskette in Drive A. Remove
your DeskMate diskette, insert a copy of your MS-DOS/
BASIC diskette, and press (ENTER]). The system prompt
appears.

b. Hard drive users: COMMAND.COM loads automati-
cally from the hard disk, and you see the system
prompt on your screen.

3. Insert the program diskette for your other software. If
you've installed it on hard disk, change to the directory
that contains it by typing:

cd \subdirectory name

where subdirectory name is the subdirectory that contains
the alternate program. Follow its loading instructions, and
when it is on your screen, you can begin using it.

Whenever you can, run your alternate program in text mode
rather than in graphic mode. Some programs running in graphic
mode do not enable you to successfully switch between them-
selves and DeskMate.
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15/ Loading, Exiting, and General Information

Command Keys

Use command keys to perform functions that remain the same
throughout DeskMate.

BACKSPACE Moves the cursor back over the previous
character, erasing it.

Toggles a pause in computer operation on
and off.

Cancels the current request, prompt, or
command.

F1i Toggles the subfunction label lines on and
off.

F12 Saves all data you enter and exits to the
previous operation or menu.

(F12) Cancels the current changes and exits to
the previous operation or menu.

Prints everything currently on the screen.

Function Keys

Functions are specific to each application. Function keys ((f1),
(F2), and so on) and their functions appear on the last two lines
of an application screen. To select a function, press the appropri-
ate function key.

Control Keys

The control keys DeskMate uses are [(ALT), (CTAL), and (SHIFT).
These keys work in combination with other keys to produce a key
sequence. Control keys work in much the same way as the SHIFT
key on a typewriter. To use a control key, hold down the control
key while pressing the appropriate combination key.

Filenames

DeskMate does not distinguish between upper- and lowercase in
filenames. It recognizes the names FILE and file as equal.
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16 / DeskMate Subfunctions

To perform an operation other than Add, type a logical operator
(+, =, * /), or an operator function key ((f) - (%5)). The func-
tions and operators are:

or + for addition

or — for subtraction

or *  for multiplication

or / for division

or Y% for a percent
to clear all amounts
to clear the current entry (operand)
to reverse the sign of the operand

FHREEEHERE

Note: A percent is the accumulated amount * (operand
amount/100). For example, to calculate 20% of the accumu-
lator, type 20 as the operand, press (¥5] to display a percent
sign, and then press (ENTER).

Type the logical operator or function key anytime before you press
to calculate the result. The calculated result appears on
the accumulator line.

Enter new operands, changing the operator when necessary, until
you complete your calculations.

Press to exit Calculator and return to the application you
were using.

Show Alarm

The Show Alarm subfunction displays Alarm event information.
See Alarm in the “Main Menu” reference chapter for information
about putting events into the Alarm file.

Press (3] to select the Show Alarm subfunction and display
Alarm event information. The last event for which an alarm
sounded and the next Alarm event scheduled replace the label
lines.

Press (Fi2) to exit the Show Alarm subfunction and continue with
the current application.
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PREFIX1-PREFIX3 are for entering special codes that precede
phone numbers when you auto-dial. Examples include numbers to
get an outside line on a PBX system, long distance codes, or
access codes to other phone networks. Be sure to indicate any
required pauses for a dial tone in your codes by using the letter
P. (Use W if you have a Hayes or Hayes-compatible modem.)

To select all or any of the PREFIX fields for dialing, press the
appropriate function key. See “The Phone Functions” for details.

ACDDE is for entering your local area code. When you auto-dial a
number, Phone checks for an area code. If you entered no area
code or if the listed area code matches the one you entered for
ACODE, the modem will not dial the area code. The modem dials
only area codes that do not match ACODE.

The Phone Functions

To use the Phone functions at the bottom of the screen, press the
appropriate function key. The Phone functions are:

Find Use Find to search for a specific phone number.
Press (1) to move the cursor to the Find
line. Type the phone information for which you
wish to search, and press (F1]). If Phone finds the
search information, the cursor moves to the
matching line on the screen. Press again to
find the next match.

Call Press (72 to call (dial) the telephone number on
which the cursor rests. If you do not have an
auto-dialing modem, or if the number is invalid,
Phone ignores your request. The function dials
any PREFIX codes you enter and select (using
(), (F), or (F5) in 1, 2, 3 order. Call dials the
area code if it is different from ACODE.

Prefix1 Press (F3) to select Prefix1 for automatic dialing.
Prefix2 Press to select Prefix2 for automatic dialing.
Prefix3 Press (F5) to select Prefix3 for automatic dialing.
Sort Press to sort all phone entries into alphabeti-

cal order by name.
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17 / Main Menu Functions

Enter a description using a maximum of 44 characters. (Alarm
does not distinguish between upper-/lowercase when it searches for
events. MEETING and meeting are the same.)

The Help Screen

The help screen for Alarm contains brief summaries of the fune-
tions and ways to use them.

To view the help screen, press (F1) while you are using the
Alarm function. Press to return to the Alarm screen.

The Alarm Functions

The Alarm functions appear at the bottom of the screen. To select
a function, press the appropriate function key.

Merge Press to merge a specific Calendar file into
the Alarm file. The following prompt appears:

Merge From:

Enter the name of the Calendar file that you want
to merge into the Alarm file. Merging in pro-
cess appears. After the merge finishes, copies of
all events in the Calendar file you specified
appear in the Alarm file. Alarm sets the Remind@
time for 30 minutes prior to the Begin time of
each event you merged.

Select Use Select to define an event or a block of events
so that you can copy or delete it. Place the marker
on the first event line you want to include in the
block, and press (7). Use the arrow keys to place
the marker on the last event you want to include
in the block. All selected events become high-
lighted as you move the marker.

After you select the events, copy or delete them.
Press before choosing Copy or Delete if you
decide not to use the selected events. If you use
another function or exit Alarm before you copy or
delete the selected events, Alarm no longer treats
them as selected.
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Note: If you're using DeskMate Plus, active telecommunica-
tions become inactive when you switch from DeskMate to
another software package. Remember that you can use serial
communications from either DeskMate or your other soft-
ware, but not from both.

Setting the Modem Status and Switches

Before you use Host, set the communication parameters on the
status screen in the Telecom application. Also define the Answer
Mode in Telecom. Refer to the “Telecom” chapter for details.

Generally speaking, at the host, set your modem switches as fol-
lows: POWER ON, ANSWER, AUTO (for auto-dialing), and TEST
OFF. Refer to the more specific instructions for modems and
modem settings in Appendix A.

Local Operation

After you properly connect and set the host modem and the com-
munication parameters, press (5] to enter Host mode from the
Main Menu. The screen shows:

SECURITY??? (Yes/No)

In the normal Host mode, all remote activity echoes (displays) on
the host DeskMate screen. When you activate the security option
of Host, no remote activity echoes to the host. (To exit the secu-
rity option, you must enter the system password if one exists.)

Press (N] to use normal Host mode or to use security Host
mode. DeskMate is now ready for access by the remote site. Host
allows no other local activity.

If you have problems entering Host mode (if the SECURITY?7?
prompt does not appear when you press (f5)), press (BREAK]). The
prompt appears. Answer with or (N), and then press (F12). Next,
using the Telecom application, be sure that all your communica-
tions settings are correct—especially that the baud rate is set to
300. Then, enter Host mode again. (For more information, see the
“Telecom” reference chapter.)

To exit Host at the DeskMate site, press (Fi2). If a system pass-
word exists and you are using security Host mode, enter the
password. (Note that the password never echoes on the screen.)
The Main Menu returns to the screen.
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Remote Site Setup

Properly connect the modem at the remote site. Next, set the
remote site’s modem status and communication parameters, using
the remote site’s terminal software and/or modem switches. Gen-
erally, all modem settings and parameters should be the same as
the host except for the modem’s ORIGINATE/ANSWER switch.
Set this switch to ORIGINATE at the remote site.

For example, for a Model 100 using its own built-in modem, the
settings are:

Baud Rate = M (built-in modem)
Word Length =  (same as Host setting)
Parity = (same as Host setting)
Stop Bit = (same as Host setting)
Line Status = E (enable—XOFF)
Pulse Rate = 10pps

Follow the instructions for the remote site’s terminal software and
modem. Also refer to the more specific instructions for modems
and modem settings in Appendix A.

Remote Site Operation

Enter the interactive terminal mode, or display the proper screen
for connecting with a host computer. Dial (or auto-dial if so
equipped) the number of the telephone line to which the host
computer is connected.

For example, using a Model 100 at the Model 100 Telecom Entry
screen, find (or type) the number, and then call it.

Press twice to establish communication between your
remote terminal and the host, DeskMate.

Note: in the previous paragraph refers to a carriage
return. Some terminals use another label for this key, such
as or (CR). For the sake of simplicity, however, we use
to refer to the carriage return key on both the host
and remote terminals.

If a DeskMate password exists, Password: appears on the remote
screen (and echoes to the host if not in security mode). Type the
DeskMate password, and press (ENTeR). (The password you type
does not echo at the host.) If, after three tries, you fail to enter
the correct password, Host disconnects the remote site.
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After you correctly enter the password, the DeskMate Remote
Menu appears:

REMOTE DESKMATE

1)
2)
3
4)
)
6)

DIRECTORY

READ FILE FROM HOST
SEND FILE TO HOST
READ MAIL

SEND MAIL

LOG OFF

SELECT OPTION >

Type the appropriate menu selection, and press to use a
remote function. To redisplay the Remote Menu at any time, from

any function, press (TTAL) (C). Press (CTRL] (§) to pause during any
remote function. Press (CTAL) (@) to resume operation. The remote

functions are:

Directory

Select the first option to display a Directory Menu
of the DeskMate file types available:

DIRECTORY MENU

1) MAIL S) WORKSHEET
2) CALENDAR 6) AUTOLOG
3) TEXT 7) ALL

4) FILER 8) SWAP

SELECT OPTION >

Enter the appropriate number to display a list of
all the DeskMate files for a particular applica-
tion. (Autolog displays the automatic logon files
created in Telecom.) The filenames appear on the
screen.

The ALL option displays all files in DeskMate, by
application, in the order in which they are listed
on the Directory Menu.

You can identify the files’ corresponding applica-
tions by the filename extensions:

.MSG for Mail .CAL for Calendar
.DOC for Text .FIL for Filer
.WKS for Worksheet .LOG for Autolog
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Read File
From Host

The SWAP option lets you activate a drive or
directory not currently in use. The Current
Directory: prompt shows the drive and direc-
tory currently in use. You could, on the line
beneath the prompt, type c: to use Drive C.
To change directories, enter the desired directory
name at the New Directory: prompt.

After displaying the files, press (€) to redis-
play the DeskMate Remote Menu.

Select this option to read a host DeskMate file at
the remote site. The screen shows:

READ FILE FUNCTION
ENTER HOST FILENAME >

Enter the filename exactly as it appears in the
DeskMate directory, including the proper file-
name extension. (If you enter no extension, the
program assumes .DOC.) The contents of the file
display on the remote screen. The file displays one
line at a time if you are not using automatic line
feed at the remote terminal.

Generally, you’ll use this function in conjunction
with a printer or RAM buffer option at the remote
terminal. Toggle the printer or open the RAM
buffer before you receive the file. Consult your
terminal’s operating instructions for specific
information.

(S) pauses receiving/displaying a file at any
time. (@) continues.

If your terminal software supports it, you can edit
a file saved into the RAM buffer and send it back
to DeskMate, using the Send File function. Note
that if you do not choose a different name for the
edited file, the following prompt appears:

OVERWRITE FILE? Y/N

Press (Y] to replace the old file with the new file.
If you press (), the screen prompts you to enter a
NEW FILENAME.
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Send File
To Host

Read Mail

Send Mail

Select this option to send a file from the remote
site to DeskMate. The screen shows:

SEND FILE FUNCTION
ENTER HOST FILENAME >

Enter a filename for the file you are sending,
including the proper filename extension. If the
filename matches any existing filename in
DeskMate, the OVERWRITE FILE ? prompt
appears. Press (Y] or (N], as appropriate.

Press (f4), and enter the filename again. Be sure
to include the extension as part of the filename.

(5) pauses sending/displaying a file at any

time. (CRL) (@) continues. (CTRL ends the
transmission.

Select this option to read DeskMate mail at the
remote site. The screen shows:

READ MAIL FUNCTION
MAIL FOR >

Enter the name of the Mail file from which you
want to read messages. You do not have to enter
the .MSG extension. (For example, you can enter
MESSAGES to read mail from the default file.)

The first screen of messages appears along with
this prompt:

SELECT A-S, OR ENTER TO CONTINUE

Type the appropriate letter (A-S) to select a mes-
sage. If there are more messages, press to
view additional screens.

Press (©) to return to the DeskMate Remote
Menu.

Select this option to send a message to DeskMate
from the remote site. The screen shows:

SEND MAIL FUNCTION
TO >
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18 / Text

Find
Press (F1) to search for and find a string (a sequence of charac-

ters) of as many as 40 characters. The following prompt appears
at the bottom of the screen:

Search string:

Type the string you want to find, and press (EvTer). Find ignores
upper-/lowercase distinctions. For example, STRING and string
are equal. If the function finds the string, the line containing the
string appears at the top of your screen. To find the next occur-
rence of the string, press (f1) again, and then press to use
the same search string.

Substitute

Press (2] to search for a string and replace it with another string.
The screen shows:

Search string:
Enter the string you want to replace. The screen shows:
Replacement string:

Enter the string you want to substitute. The first occurrence of
the string appears. The screen shows:

Replace? (Y/N)

Press (Y] to replace this occurrence of the string. Press () to skip
those occurrences you do not want to replace with the new string.
Press anytime to cancel any further substitutions.

Add/Replace

Press to toggle between the Add and Replace modes. Add is
the mode that Text automatically uses when you open a file.
Everything you type is inserted (added) at the current marker
position, and any text following the marker shifts to the right one
space for each character you insert. In Add mode, deletes
the previous character, moves the cursor one space to the left, and
closes up the text.
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In Replace (overstrike) mode, each character you type overstrikes
(veplaces) the character under the marker. The text does not move.
Note that you cannot replace a carriage return. You must skip
over it when you use Replace mode, toggle to Add mode, and
insert characters in front of it and/or use to remove it. In
Replace mode, erases the previous character, moves the
cursor one space to the left, and leaves the space blank.

Format

You can format the screen to display any line width you choose,
from 21 characters per line to 79. For example, you might want to
use the same width as you plan to print so that you can see how
the printed document will look.

Press to specify the screen format you want to use for your
document. This prompt appears:

Line Width = 79

Enter the number of characters you want to appear across each
line on the screen. The next time you display the document, it will
appear in the width to which you previously set it.

Buffer

Press to place all selected text into a temporary storage area,
or buffer. The Buffer function does not delete the text, but merely
makes a duplicate of it. You can insert this duplicate elsewhere in
your document as often as you like.

To insert duplicated text at another location, move the marker to
the appropriate position, and press (Fi0). The text then appears in
that position (in addition to its original place).

Merge

Press (f5) to merge (combine) a copy of another document with the
document on which you are currently working. This prompt
appears:

Enter merge filename:

Type the name of the document file that you want to merge into
your document, and press (ENTER). Merge checks the length of the
document file, and if there is enough room, it copies the docu-
ment into your current document at the marker position.
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The Merge function inserts text without overwriting or erasing
any existing text in your document. If your document does not
contain enough room for the entire Merge document file, Text
cancels the merge, and the screen displays:

Not enough memory ENTER to continue

Select

Use Select to define a word or block of text so that you can use the
Copy, Print, Buffer, or Delete functions on it. Position the marker
on the first character you want to select, and press (/7). Then, use
the arrow keys to place the marker on the last character you want
to include in the block. Text selects all highlighted text between
the first and current marker positions.

After you select your text, copy, print, buffer, or delete it, as
appropriate. Press before choosing another function if you
decide not to use the text you selected. If you use any other Text
operation except Find, or if you exit the Text application before
you copy, print, buffer, or delete, Text no longer treats the block as
being selected.

You can use the Find function to display text for selecting. Use
Find to search for the first character, word, or string you want to
include in your block. Then, select the block as usual.

Copy

Press to save a copy of your entire document or a selected
block of text. The Copy function saves data in ASCII format in a
new or existing Text file. After you choose the function, the fol-
lowing prompt appears:

Enter copy filename:

Enter the name of the file to which you wish to copy this docu-
ment or block, and press (ENTER). If you enter the name of an
existing Text file, the Copy function overwrites the existing file
contents.

If you do not enter a filename, Text uses the current document
name and copies the file or block onto the diskette in Drive A or
any drive you specify via the Main Menu Swap function. A block
you copy remains part of the current document.
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You can load a document file you copy into other MS-DOS appli-
cations, such as SCRIPSIT®, in ASCII format. See the user’s
manual for the application with which you wish to use a Desk-
Mate document file for instructions on loading ASCII files.

Delete

Press or to delete all selected text. Text immediately
deletes the selected block. If you select no text, Text deletes the
character beneath the cursor.

Insert

Press or to insert text you previously buffered at the
current marker position.

Print

Press to print the entire document. Be sure that you check
the printer settings via the Printer subfunction ((aLT) (6)) and
that your printer is ready to print.

Note: To print part of a document, you can use one of two
methods. Use the Find function or the arrow keys to display
the text you want to print. Then, use the com-
mand to print everything currently on the screen.

You can print a selected block of text by pressing after
you select the block.
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19 / Worksheet

Find

Press to search for and find a string of characters or a spe-
cific cell. The following prompt appears:

Specify string or cell

Enter the cell contents that you want to find. The window con-
taining that cell appears. The entry marker highlights the cell.

When searching for a specific cell, Worksheet recognizes only valid
cell numbers. Type R, the row number, C, and the column num-
ber. The window containing that cell appears with the entry
marker highlighting the cell. If you omit a row or column num-
ber, Worksheet uses the row or column number corresponding to
the location of the entry marker.

Note that you cannot search for a string you entered using the
Text function. Find searches for data by cell and therefore disre-
gards text typed via the Text function (because the text is not cell
oriented).

To find the next occurrence of the same search string, press
again.

Calc

Press to calculate the worksheet you set up. Also use
Calc to recalculate a worksheet in which you make changes.
Worksheet calculates data according to cell contents, from left to
right and top to bottom, skipping any non-numeric data. Results
of the calculations appear in cells in which you entered formulas.

Text

If you require more space for text than a single cell, or if you
want a more formal worksheet, you can select a block of cells in
which to enter text. The text boundaries are defined by the
selected block as a whole, rather than by each individual cell in
the block. The program creates a window for writing, editing, and
manipulating text.

Press (F2) to enter (or edit existing) text in a selected area. (See
“Select.”) Word wrapping is automatic, and you can use limited
editing features. If the block you choose does not currently appear
on the screen, it comes into view as soon as you begin editing.
When you finish, the block returns to its original position.
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As you edit text on the data entry line, press to delete
the text character preceding the cursor. deletes the char-
acter highlighted by the cursor. deletes text from the
cursor to the start of the next word. deletes text from
the cursor to the next carriage return. (D) deletes text from
the entry marker to the end of the text block.

You can reformat existing text blocks into larger or different
shaped blocks in the same or slightly altered location. To do so,
select a block of cells including at least one cell of the existing text
block that you wish to reformat. Press (F2). The text block refor-
mats into the newly selected block.

To exit the Text function with current changes intact, press
or (Fz). To restore the text to its pre-edited condition, or to can-
cel a new block selection for text, press (F12).

Formula

To type a formula in a cell, position the entry marker on that cell.
Press to mark the cell for formula entry, and then enter the
formula on the data entry line. As you enter the formula, you can
move the marker to any cell in the worksheet whose coordinates
you want to use in the formula. The cell’s location appears on the
data entry line. Type an operator or press to use the dis-
played coordinates.

To enter one formula that you want several cells to use in calcu-
lations, select the cells (using and the arrow keys). Next, mark
them for formula entry, and then enter the formula.

To erase values in formula cells while leaving the formula intact,
press B

You can edit an existing formula after you press (F2). At the data
entry line, use the features described in the “Text” section of this
chapter to edit the formula. To stop editing and cancel any

changes you made to the formula, press (BREAK]) or (SHIFT) (Fiz). To
end editing and save the changes, press (ENTER) or (Fi2).

Within a formula, Worksheet performs mathematical operations
left to right, performing parenthetical operations first, followed by
multiplication and division, with addition and subtraction last.
When you nest parentheses, Worksheet calculates the innermost
operations first. The operations available for your use are in the
following table.
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Formula Operations

Between two cells:

+ Addition * Multiplication
- Subtraction / Division
! Power

For a row, column, or selected block:

AVG Average (mean of the MIN Minimum value
values)

CMT Cumulative sum of RMT Cumulative sum of
the column the row

MAX Maximum value SUM Sum of the values

For a cell:

ABS Absolute value LOG Logarithm

ATN Arctangent SGN Sign

COS Cosine SIN  Sine

EXP Exponential SQR Square root

INT Integer truncation TAN Tangent

You can also use two special characters in a formula. A question
mark (?) indicates a constant that you enter at the time of cal-
culation, and a number sign (#) indicates a cell in a formula that
Worksheet does not adjust for each successive row or column, but
that remains constant. You must use the number sign in CMT
and RMT formulas, but you’ll find it useful in other formulas as

well.
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Following are examples of formulas using some of these operations.

? CONST A

(R1+R2)
(C3)-(R1C4)

C1xC2
(R1C2)/100

C6R3!3

ABS(R2C3)

ATN(R3C5)

AVG(C])

Sets a cell up to receive a constant (labelled
CONST A) to be entered at the time of
calculation.

Adds two cells in the same column.

Subtracts the value of the cell in Row 1, Col-
umn 4 from the value of the cell in Column 3 of
the current row.

Multiplies two cells in the same row.

Divides the value of the cell in Row 1, Column
2 by 100.

Calculates the cube of the value of the cell in
Row 3, Column 6.

Multiplies the value of the cell in Row 2, Col-
umn 3 by -1 if, and only if, it is a negative
number (absolute value).

Displays the arctangent of the value of cell
R3C5—the angle that has its tangent equal to
the values of cell R3C5. (The result displays in
radians; use ATN(R3C5)*57.29578 to display
the arctangent in degrees.)

Adds all the values in the current row, begin-
ning with Column 1, over to the current cell,
skipping any non-numeric data, and divides by
the number of numeric cells added.
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CMT(#R4C3)

COS(R3C5)

EXP(R4C3)

INT(R4C2)
LOG(R2C4)

MAX(C4)

MIN(R1)

Gives a cumulative total for Column 3, begin-
ning with Row 4. For example:

L 3 1 0 4 1
L 4 1 5.00
L 5 1 10.909
( 6 1 20.00

If you select cells 4, 5, and 6 of Column 4 and
enter the above formula, calculation produces
these results:

t 3 1 [ 4 1
[ 4 1 5.00 5.00
L s 1 10.00 15.00
( 6 1 20.00 35.08

Displays the cosine of the value of cell R3C5.
(Use COS((R3C5)*.01745329) if the value in
cell R3C5 is in degrees instead of radians.)

Displays e raised to the power of the value of
cell R4C3 (Napierian, or natural exponential
€7). Do not raise a negative number to a frac-
tional power.

Displays the truncated value of cell R4C2.

Displays the logarithm to the base 10 of the
value of cell R2C4.

Displays the maximum value of the current
row, beginning with Column 4, over to the
current cell, skipping any non-numeric data.

Displays the minimum value in the current
column, beginning with Row 1, down to the
current cell, skipping any non-numeric data.
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RMT(#R4C3)

SGN(R3C4)

SIN(R2C1)

SQR(R5C1)

SUM(RS5)

TAN(R2C3)

Format

Gives a cumulative total for Row 4, beginning
with Column 3. For example:

t 3 1 [ 4 1 [ S 1}
t 4 1 5.00 10.00 20.00

If you select cells 3, 4, and 5 of Row 5 and enter
the above formula, calculation produces the
following results:

t 3 1 [ 4 1 [ &5 1
[ 4 1 5.00 10.00 20.00
[ & 1 5.00 15.080 35.00

Displays the sign of the value in cell R3C4
(1.00 if the argument is positive or zero and
-1.00 if the argument is negative).

Displays the sine of the value of cell R2C1.
(Use SIN((R2C1)*.01745329) if the value in
cell R2C1 is in degrees instead of radians.)

Displays the square root of the value of cell
R5C1.

Displays the sum of the value in the current
column, beginning with Row 5, down to the
current cell, skipping any non-numeric data.

Displays the tangent of the value of cell R2C3.
(Use TAN((R2C3)*.01745329) if the value of
cell R2C3 is in degrees instead of radians.)

Use Format to change column width, number, or alphanumeric
data format. Press with the entry marker in Row 1. The
marker moves up into the column label area. Move the marker
onto a column label whose width you want to change, or position
the marker on any column label to change the width of all col-
umns. Then, press for Format. The following message appears
on the command line:

Specify ALL, width or width

To change the width of all columns (1-99), type ALL, and the new
width. Type only the new width to change the width of the cur-

rent column.
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To use Format to specify a certain type of format that you want
existing cell data to follow, place the entry marker on the cell
whose format type you want to change, or use the Select function
to mark a group of cells for reformatting. Then, press (7). The
screen shows:

Specify format types

At the data entry line, enter the letter for the format type you
wish to use, as follows:

left-justified

right-justified

decimal (up to seven decimal places)
integer (whole number)

dollar format (two digits after the decimal)

el =k--l
[ T T T

(When using the decimal format, you can enter more than seven
digits after a decimal, but precision is lost after seven.)

Note to Color Monitor Users: You can designate a special
color for a particular cell or text block while using Format
(not available on the Tandy 2000). Type ,C= and one of the
following: BLU, GRN, CYN, RED, or MAG. Type NOR
(normal) to reset to the original color arrangement. Work-
sheet saves the special color designation on diskette.

Buffer

Press (5] to place a selected area in a temporary storage area,
or buffer. If Worksheet encounters a text block (or a maximum of
ten blocks) but you did not include the entire text block in your
selection, Worksheet copies the text as individual cells. Use the
Insert function to place the contents of the buffer in another area
on the worksheet.

Each use of the Buffer function replaces (rather than adds to)
the contents of the copy buffer. Pressing (F5) clears the
buffer, as does exiting the file.

Merge

Press to save a selected block on diskette or to insert data
from a diskette file at the current marker position. If you
selected nothing, only the second prompt appears:
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SAVE: Enter filename.
or
LOAD: Enter filename.

At the data entry line, enter the name of the file in which you
wish to save the selected block or from which you wish to load and
insert at the current marker position. (If Worksheet encounters
text but you did not include the entire text block in your selec-
tion, Worksheet copies the text as individual cells.)

Select

Use Select to highlight and define a block of the worksheet so that
you can perform another function on it. Position the entry marker
on the first cell you want to include, and press (F7). Move the
marker to the last cell you want to select. Worksheet highlights
all the cells you selected.

After you select the block, use Formula, Text, Format, Merge,
Buffer, Copy, Delete, or Print, as appropriate.

Copy

The Copy function enables you to save a copy of selected cells in
an ASCII file. By saving selected cells in ASCII format, you can
use the data in other MS-DOS applications. In most cases, how-
ever, the alternate application must provide a conversion process
for adapting ASCII files.

First, use the Select function to specify the cells you want to copy.
Then, press (f8). You see this prompt:

ASCII SAVE: Enter filename

Enter a valid name for a Text application file. If you enter an
existing Text filename, the function stores the currently selected
data in place of the data already in the Text file. The cells you
copy to the new file also remain on the screen as part of the cur-
rent worksheet.
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Delete

To delete an entire row or column, position the marker in a row or
column label, and press (F9). Worksheet adjusts all formulas to
correctly reflect the row or column deletion. Text blocks do not
shift. If the row/column deletion would cause a text block to
“overlay” existing data, a message asks whether you want to
delete that data or not. Press to delete or any other key to
cancel the row/column deletion.

On the worksheet, press to delete the data in the current cell
or all selected cells. If Worksheet encounters text (a maximum of
ten blocks) but you did not include the entire block in your selec-
tion, the function skips the block, and deletion continues with the
next non-text cell.

Insert

Press within a row or column label to insert a blank row or
column at the current position. All formulas and text blocks
adjust to correctly reflect the row or column width. Text blocks
shift with the other information on the screen.

If the insertion would cause existing cells to fall beyond Row or
Column 99 (and delete them), a message asks whether you want
those cells to be deleted. Press (Y] to continue the insertion or any
other key to cancel.

On the worksheet, press to insert the contents of the buffer at
the current entry marker position. You can insert row data only
into another row and column data only into another column.

If the destination area contains any text cells, or if the contents of
the buffer will not fit, Worksheet ignores the command.

Print

Press to print a selected area of the worksheet or the cur-
rent window if you've selected no cells. Be sure that the printer
settings are correct (via the Printer subfunction) before you use
the Print function. If you line width is less than 80 and you want
single spacing, you must first select the area of the worksheet to
be printed using the Select function, (7). Then, press (PRINT).
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20 / Filer

Display

Press (3] to display a list of all records that match the Find
criteria.

A label line and your file’'s name appear at the top of the screen.
The data for the records chosen appears horizontally. The data for
each field appears under its corresponding label. The length of
each field is determined by the longest item of data entered for
that field. Filer inserts two spaces between each field on the list.

Wrapping. If the records take more than 80 characters across the
screen, label lines and data lines wrap to the next line, indented
five spaces.

Eliminating Fields from the Display. If you don’t want to dis-
play certain fields, unmark those fields via the Find function.

Scrolling Through the Records. If Filer finds more records to
display than can fit on one screen, use the arrow keys to scroll
through the records. (See “The Arrow Keys” in this chapter.)

Press to return to the main Filer screen.

Print

Press to print a list of all records that match Find criteria. Be
sure that you first set the printer settings by using the Printer
subfunction.

The record list prints. A label line appears across the top of the
paper. The data for the chosen records prints horizontally across
the page. Each field appears under its corresponding label. The
length of each field is determined by the longest item of data
entered for that field. Filer inserts two spaces between each field
on the list.

Wrapping. If the records take more characters than area avail-
able on one line, label lines and data lines wrap to the next line,
indented five spaces.

Eliminating Fields from the Display. If you don’t want to print
certain fields, unmark those fields via the Find function.

Note: To print only one record, use the Print command,

(PRINT), and print everything currently on the screen,
including the label line. Use the Find function or the arrow
keys to display the record you want to print.
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Form

Press (F5) to display the Form screen. For each field you want to
include in your records, you must set up a field using the Form
function. One field on a form comprises a label and a field area.
You can define a format using a maximum of 21 fields.

Defining a Label. Form reserves the left side of the screen for
field labels. A label always begins at the left margin. Type one or
more characters (a maximum of 15) on a line in this area to cre-
ate a new field on that line. Press when you complete the
label. The unused label area fills with a line of dots and a colon.
The marker moves to a position farther right on the line to let you
set up the data area.

Note: To leave blank lines between field lines, press or
before you enter any characters in the label area.

Defining a Data Area. Press in the first position of the
data area to display a line of insert dots that give you a maxi-
mum of 59 alphanumeric characters for data on this line. (See
“Number” to set up a numeric field.) Press again to move to
the next line.

You can enter a maximum of 255 insert dots. Press at the
beginning of a line to fill the line with insert dots. If the field
length is greater than 59, it wraps to the field area on the next
line. The label area on that line remains blank.

You can enter fewer than 59 insert dots in a line or combine them
with edit characters. To enter insert dots one-by-one, press to
add each dot.

Edit characters convey a certain type of required entry in either
alphanumeric or numeric data fields. A common use of edit char-
acters is for formatting telephone numbers, for example:

C...) ...-...

The parentheses, the space, and the dash are edit characters. The
cursor skips over them when you are entering data. To use edit
characters, first display the total number of insert dots you want,
and then use the arrow keys to back up and type the edit char-
acters where you want them to appear.

When you set up your form, consider field lengths carefully before
you proceed to enter your data. If you should later shorten any
fields and the corresponding data, your printed report retains the
original field size.
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At the prompt, enter the name of the file to which you want to
copy the selected data. Filer copies the data to the new Text file.
If you specify an existing Text file, the Copy function overwrites
its current contents.

Delete

Press to delete the record currently on the screen.

Add

After you set up a format, a blank form appears. (If you are
opening an existing file, the first record in the file appears. You
can edit the record or press to display a blank form.)

You always type in overstrike mode on an entry screen. Each
character you type replaces the character at the marker position.
Type the appropriate data for each field. Filer left-aligns alpha-
numeric fields. It aligns numeric fields around the decimal point
or right-aligns data if there is no decimal point.

Press after you complete each field’s entry. Use the arrow
keys to move through the data fields as desired.

Press to add the record and display another blank form.
Pressing (F12) adds the record and returns you to the main Filer
screen.

As you add records, Filer automatically sorts them according to
the primary key field. If you used the Order function in Form,
records sort by the key fields first, then by the rest of the fields in
descending order. Records sort correctly, regardless of the order in
which you add them.
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Comp

Voice dialing definition defines the dialing sequence
that your modem uses when auto dialing phone
numbers in the Phone and Filer applications. Deter-
mine the specific sequence for your modem, and then
press (F1) to display the voice dialing definition
functions.

Press to indicate that you want to send the
phone number to the DeskMate modem.

Press (f2] to indicate text received from the modem.
At the prompt, type the text you expect to receive
from the modem, and press [ENTER).

Press to indicate that you want to send text to
the modem. At the prompt, type the text to send, and

press (ENTER).

Press to pause during a command sequence. The
message, PAUSE:, appears on the screen. Type the
number of seconds to pause, and press (ENTER).

Press (WaitNC) to wait for no carrier detected
before continuing. WA1TNC appears.

Press (WaitC) to wait for a carrier detected
before continuing. WAITC appears.

Press to set a new delay time for transmitting
programming data to your modem.

Press to delete the line beneath the marker.

Press to insert a blank line at the current
marker position.

Press to save the completed voice dialing
sequence and return to the Define Modem Type
screen,

Computer dialing definition defines the dialing
sequence your modem uses when executing auto
logon sequences in terminal mode (the dialing
sequence, not the logon sequence). Determine the
specific dialing sequence for your modem, and press
(2) to display the computer dialing definition func-
tions. These functions are the same as those
described previously for voice dialing.
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Answer

Save

Press (Fi2) to save the completed computer dialing
sequence and return to the Define Modem Type
screen.

Answer Mode Definition defines the answer sequence
your modem uses for answering the remote site when
DeskMate is in Host mode. Determine the specific
answer sequence for your modem, and then press (3)
to display the answer mode definition functions.

Press (2] to indicate that you'll receive text from the
remote modem. A RECEIVE: prompt appears. Type
the text you expect to receive from the modem, and

press (ENTER).

Press (F3) to indicate that you want to send text to
the remote modem. SEND: appears on the screen.
Type the text to send, and press (ENTER].

Press to pause during a command sequence.
PAUSE: appears on the screen. Type the number of
seconds to pause, and press (ENTER).

Press (F5) (WaitNC) to wait for no carrier detected
before continuing. WAITNC appears.

Press (WaitcC) to wait for a carrier detected
before continuing. WAITC appears on the screen.

Press to set a new delay time for the transmis-
sion of programming data to the modem.

Press to delete the line under the marker.

Press to insert a blank line at the current
marker position.

Press to save the completed answer sequence
and return to the Define Modem Type screen.

Press to save the settings you entered for Voice,
Comp, and Answer in a special .mdm file. The
screen asks you for a filename. Type an appropriate
name containing eight or fewer characters, and press
(enTER]. (Do not include the .mdm extension as part
of the name.) Telecom saves the file, and it will
appear as one of the modems listed on the Define
Modem Type screen from now on.
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Load Press to load the Voice, Comp, and Answer set-
tings for the highlighted modem. These settings will
remain in effect until you change them. At the
prompt that asks for a filename, either press
to accept the displayed name, or type the name of
another modem on the screen, and press (ENTER).

Press (Fi2) to return to the status screen.

Refer to the host’s requirements for baud rate, word length, par-
ity, and number of stop bits settings. In most cases, you can use
the default values for these parameters. Also check your modem’s
operating instructions for its maximum baud rate. (The 4800 and
9600 baud rates are for transmission between computers that are
directly connected.) If you use XON/XOFF flow control, transmis-
sion to a host computer stops when the host sends an XOFF.

Transmission resumes when the host sends an XON. Telecom
sends an XOFF to pause transmission from the host computer
when data is coming in too fast for the input buffer. Telecom sends
an XON to resume transmission.

The ASCII filter strips out all characters over 80 Hex and con-
trol characters except backspace, horizontal tab, line feed, form
feed, carriage return, and escape.

Turn on the Line Feed Filter to add a line feed (0AH) to all car-
riage returns (0DH) received. Turn off the option to accept line
feeds and carriage returns “as is.”

Use the Echo (half duplex) option if the host does not echo the text
you send. If the host echoes the text (full duplex), turn off the
Echo.

The Redial option lets you enter the number of retries you want
when you are dialing a computer phone number or executing an
automatic logon dialing sequence.
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Status Press (F1] to place the current status in the autolog
sequence. The status screen appears. Set the
parameters, and press (Fiz). A summary of the sta-
tus appears on the screen.

Call Press to place a dialing sequence in the autolog
sequence. Type the dialing sequence, and press
(ENTER].

Recv Press (i3] to receive text from the host computer. At

the prompt, type the text you expect to receive from
the host, and press (ENTER].

Send Press to send text to the host computer. At the
prompt, type the text to send, and press (ENTER).

Pause Press (f5) to pause during a command sequence.
Type the number of seconds to pause, and press
ENTER ).

Break Press to send a break sequence from within

your auto logon file.
Delete Press to delete the line beneath the marker.

Insert Press to insert a blank line at the current
marker position.

Press to save the completed auto logon sequence and return
to the status screen.

Terminal

Press to enter the interactive Terminal mode. In this mode,
Telecom sends characters you type to the host program. Incom-
ing characters appear as you receive them. If the host program
echoes your transmissions, they appear as well. (If the host does
not echo, you can use the self-echo option on the status screen to
display your keyboard input.) Special Terminal mode functions
are:
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Buffer

Clear

Recv

Send

Printer

Break

Disc

Call

Press (F1) to open or close the RAM buffer for cap-
turing the text of the Terminal session. You can
examine the text later, using the Display or print
function on the status screen. When you open the
buffer, incoming text appends to the current buffer
contents.

Press (f2] to clear the contents of the RAM buffer.
All data in the buffer is lost when you use this
function.

Press (f3) to receive a file from the host computer.
At the prompt, type the filename, and press (ENTER).
Note that you cannot receive binary data.

Press to send (transmit) a file to the host com-
puter. At the prompt, type the name of the diskette
file you want to send, and press (ENTER).

Press (5] to turn the printer option on or off. When
the option is on, Telecom sends the text of the Ter-
minal session to the printer as it receives and dis-
plays it. (If the ASCII character filter is on, only
codes 20-7F Hex, 08, 09, 0A, 0C, 0D, and 1B are
sent.)

When the printer option is on, transmission is much
slower. If you are transmitting at a baud rate
greater than the maximum character input rate of
your printer, Telecom loses some characters as it
sends them to the printer. Check your printer’s
specifications for its maximum character input rate.

Press to generate a break sequence (250ms
null).

Press to disconnect communication with the
host.

Press to auto dial a phone number (for example,
an information service number). At the prompt,
type the dialing sequence, and press (ENTER).

Press (Fi2) to return to the status screen.
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Marker Movement Keys—Events List

Key By Itself With With
Moves the Marker:

=] one to the beginning  not used
character to  of the first field to
the right the right

= one to the beginning  not used
character to  of the first field to
the left the left

one line up to the first entry  to the first event
in the on the current on the list
current screen or previous
column page

1 one line to the last entry to the last event
down in the  on the current on the list
current screen or next
column page

Marker Movement Keys—Calendar Area
Key By Itself With With
Moves the Marker:

=) one day to to Saturday of the not used
the right same week

) one day to to Saturday of the not used
the left same week

to the same  to the same day to the same date
day of the of the week in the in the previous
previous first week of the month
week month

© to the same  to the same day to the same date
day of the of the week in the in the next month
next week last week of the

month
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Date

Press to search for and display events that match a certain
date. The screen shows:

>Enter Date (mm/dd/yyyy):

Type a new date in the displayed format, and press (EnTER). Cal-
endar finds all events scheduled on the date you specified and
displays the first twelve. If more than twelve events match the
date, use the arrow keys to scroll forward and backward through
the events.

Calendar/Events

Press (3] to transfer the marker from the Calendar area of the
screen to the Events area. When the label line displays Calen-
dar, the marker is in the Events area, ready to return to the
Calendar area when you next press (F3). Similarly, when the label
line shows Events, the marker is in the Calendar area, ready to
move to the Events area.

Print

To print a list of all events found via the Find or Date functions,
check the printer settings, and then press (Fa). Notice that the
printer settings enable you to choose single or double spacing for
your printed list of events. If, however, you indicate a Printed
Line Width less than 72, the Print function inserts an addi-
tional line feed.

Note: To print only a few events on the screen, use the
command to print the current screen contents. Use the
Find, Date, or Select functions or the arrow keys to display
the events you want to print.

Alarm

Press (F5) to put selected events into the Alarm file. If you select
no events, Calendar inserts the event on which the marker rests.
Calendar sets the alarm for each event at 30 minutes prior to the
event’s scheduled Begin time. If the Begin time of an event is
00:00, Calendar does not set an alarm for that event. See the
“Alarm” chapter in this manual for more information.
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Merge

Press to merge all selected events into another Calendar file
or to merge another Calendar file into this current one.

Merging Selected Events into Another File. If you've selected
events, the screen shows:

Merge to:

Enter the name of the event file into which you wish to merge the
selected events. Copies of all selected events in the current file
merge into the file you specified.

Merging Another File into the Current File. If you've selected
no events, the screen shows:

Merge from:

Enter the name of the event file that you want to merge into this
file. Copies of all events in the file you specified merge into the
current file.

Select

Use Select to define an event or a block of events on which you
want to perform another function. Position the marker on the first
event line you want to select, and press (f7). (You can also use
Find to search for events you want to select.) Use the arrow keys
to place the marker on the last event you want to include in the
block. All selected events become highlighted as you move the
marker.

After you select the events, you can merge, copy, or delete them, or
you can place them in the Alarm file. If you use any other func-
tion or exit the Calendar application before you perform one of
these functions, Calendar no longer considers the events to be
selected.

Copy

Use the Copy function to copy all selected events into a Text
application file. The new file stores the events in ASCII format.
You can use the file in other MS-DOS applications, although in
most cases, the alternate application must provide a conversion
process for adapting ASCII files.
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First, highlight a block of events using the Select function. Then,
press [78). The following prompt appears:

Copy to:

Enter the name of the file to which you want to copy the events.
Calendar then copies the events to the Text file. If the file exists
already, the Copy function overwrites its current contents.

Delete

Press or to delete all selected events. Calendar imme-
diately deletes the events. If you select no events, Calendar deletes
the event line on which the marker rests. (Note that, unlike
Alarm, Calendar does not automatically delete events that are
past. You must delete the events yourself.)

Add

Press with the marker in either the Calendar or Events area
to add a new event. A blank event line appears. Type the date of
the event in mm/dd/yyyy format if it is different from the date
highlighted in the Calendar area, and press (ENTER).

Type the time (in 12-hour, Aammx format) that the event begins,
and press (ENTER). For example, you would type 730a for 7:30
a.m.

Enter the time (in 12-hour, Ahmmx format) at which the event
ends, and press (ENTER).

Enter a description of the event using a maximum of 44 charac-
ters, and press (ENTER). (Calendar makes no distinction between
upper- and lowercase when searching for events.)

Day Events. If you do not enter beginning and ending times for
an event, Calendar considers it to be a day event (an event cover-
ing the entire day, such as a birthday) and does not put it into
the Weekly Time Chart.
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The last prompt, To, is for typing the name of the intended
receiver of the message. The name you enter here is the name of
the data file in which you want to store this message. You can
specify a full pathname if you like. If you enter no filename, Mail
places the message in the currently open file.

After you complete the entries on this screen, a new screen
appears on which you can type the actual message. Type the
message, using the same functions and features of the Text
application. The Text functions appear at the bottom of the screen.
Use these functions as you type your message. See the “Text”
reference chapter for information about using these functions.

You begin in Add (insertion) mode. Everything you type is
inserted at the current marker position. Any text following the
marker shifts to the right one space for every character you type.

The first 22 lines on the screen are for typing and editing your
message. When you complete the twenty-second line, the screen
scrolls up line by line to let you continue typing. Use the arrow
keys to display lines already scrolled off the screen.

Press to save the message in the file you specified at the To
prompt. The list of messages reappears, now displaying your newly
created message if you specified that you wanted to save it in the
current file.

Display

With the message list on the screen, move the marker to the
message you want to display, and press (f3). The entry/edit screen
for that message appears. Change the contents of the message if
you like, and then press to end the display. The screen asks
whether you want to save changes. Press or (N], as appropri-
ate. To return to the list of messages without saving changes at

all, press (SHIFT) (F2).

Note that after you save an edited message, Mail stores the edited
version as a separate message. To eliminate the old version, use
the Delete function.

Print

Press to print the message. Be sure that you set the printer
settings to the parameters you want before you print (using the
Printer subfunction).
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Note: You can also print a message you're creating or edit-
ing by using the Text application’s Print function. See the
“Text” reference chapter for instructions.

To print part of a message, use the command
while you are using the Display function. This prints every-
thing currently on the screen.

Delete

With the message list on the screen, move the marker to the
message you want to delete, and press or (DELETE). Mail imme-
diately deletes the message.
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Appendix B | Telecom Terminal Sequences

—
5
0
ks
=
=8
/]
g
2
(0]

horizontal bar (bottom or top of box)

vertical bar (side of box)

upper right (corner of box)

upper left (corner of box)

lower right (corner of box)

lower left (corner of box)

cross (four corners superimposed)

up-facing “T” (both lower corners
superimposed)

down-facing “T” (both upper corners

~ superimposed)

left-facing “T” (both right corners
superimposed)

right-facing “T” (both left corners
superimposed)

end of field marker (dot)

B g CC B E0pEENEE

® 0@ end graphics mode
turn on local print
turn off local print
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! to indicate schedule conflict 62
# to indicate absolute cell reference 143
to indicate numeric field 157
* to indicate scheduled event 62
to indicate wildcard See Wildcard indicators
? to indicate a constant 143
to indicate wildcard See Wildcard indicators

ABSolute value. 143

accumulator 112

ACODE 116

Add events in Calendar 177
function in Phone 117
mode in Text 18, 133 - 134
records in Filer 159

Add/Replace function 133 - 134

adding entries in Alarm 122
entries in Alarm 122
entries to sample Calendar file 64
events to Alarm file 120 - 121
records in sample Filer file 34 - 35, 39 - 40
sample events to Alarm file 65 - 66, 68
text in a Text file 18
to Filer form 158

addition using Calculator 28

Alarm file, adding sample events 65 - 66, 68
function at Main Menu 3, 120 - 121
On/Off 2, 114

Alarm, merging Calendar entries to 175
sample tasks using 67 - 69

amortization schedule, creating an 50 - 57

Answer mode definition 164

applications 1 - 2

arctangent 143

arranging records in Filer file 38

arrow keys See Marker movement

ASCII copy 135 - 136, 148, 158, 176 - 177
filter 165

ATN 143

Autolog 166
file, creating 77 - 79
file, executing 80
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average (mean) 143
AVG 143

backing up DeskMate diskettes 5 - 6, 193-4
hard-disk files 191 &
blocks of text in Worksheets 141 - 142
Break sequence 168
Buffer function in Text 134
function in Worksheet 147
text of Terminal session 168
bytes free on current disk 120

calculating formulas on sample worksheet 48, 55
in Worksheet 141
Calculator subfunction 2, 112 - 113
used in Text 28 - 29
Calendar 2
application 171 - 177
sample tasks 61 - 69
Calendar/Events function 175
Call function in Phone 116
in Terminal mode 168
phone numbers in Filer 154
calling sample phone numbers in Filer 35
cell 138
numbers, specifying 141
status line 44, 139
changing color arrangement 12 - 13
current drive or directory 130, 189
date on Main Menu 71
entries in sample Calendar file 62
format on sample worksheet 52, 56
sample Alarm entries 68
sign using Calculator 29
checking free space 72
next Alarm event 69
clear RAM buffer at terminal 168
Clear, Telecom status function 169
CMT 143
color arrangement, changing 12 - 13
changes in Worksheet 147
command keys 109
line 43
communications settings, specifying 75
computer dialing definition 163 - 164
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constants in Worksheets 143
control keys 11, 109
converting files See ASCII copy
Copy function at Main Menu 130
function in Calendar 176 - 177
function in Filer 158 - 159
function in Text 135 - 136
function in Worksheet 148
function, Main Menu 3
copying data from one Text file to another 19 - 21
entries in Alarm 122
sample files 72
your DeskMate diskettes 5 - 6, 193-4
your hard-disk files to floppy diskettes 191
correcting mistakes in a Text file 19
COSine 143
Create messages in Mail 180
creating autolog file 77 - 79
Calendar files 171
Filer files 151
files 107
sample form in Filer 35 - 37
sample messages 92 - 94
sample Text file 17 - 18
sample worksheets 44 - 49, 50 - 57
subdirectories 189
Text files 131
Worksheet files 137
cumulative sums 143

Daily Events Calendar 172
data areas in Filer forms 156
entry line 43
Date function at Main Menu 3, 119
function in Calendar 175
subfunction 3, 118
date, changing on Main Menu 71
default column width 138
Mail file 179
operator 112 - 113
printer settings 26 - 27
status settings 161 - 162
defining auto dialing modem protocol 74
Delete function at Main Menu 3, 130
in Calendar 177
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in Filer 159

in Mail 182

in Phone 117

in Text 136

in Worksheet 149
deleting entries in Alarm 121

events from sample Calendar file 65

help files 101, 112

on Filer form 157 - 158

phone numbers 85

sample Alarm entries 68

sample files on Main Menu 72
DeskMate 1

filenames 109

key conventions 108 - 110
DeskMate Plus 1, 15 - 16

Plus tutorial 6 - 7, 22 - 23

Plus with ViaNet 106
DeskMate, features 1 - 3
dialing sample phone numbers 86 - 87
Directory Menu 126 - 127
disconnect remote site from host 168
Display buffer at Telecom status screen 169

messages 181

reports in Filer 155
division using Calculator 29
DMTUTOR 6 - 7, See also DeskMate Plus tutorial

echoing remote activity to Host screen 97, 165
edit characters 156
editing a file from Host 127
Filer forms 158
text See Text application
text blocks in Worksheet 142
Editlog 166 - 167
entering data on sample worksheet 44 - 48, 51
numbers in Phone list 115 - 116
entry line 112
marker 139, 43
equipment required for using DeskMate Plus 4
requirements 3 - 4
Events/Calendar function 175
exiting application files 107
DeskMate at Main Menu 110
DeskMate Plus 23 - 24
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Filer 41

Mail 94

Phone subfunction 117

sample Alarm file 69

sample Calendar file 66

sample worksheet 59

Telecom 81

Text application 29
EXPonential 143

fields 156
filename extensions 119
filenames 109
changing 119 - 120
Filer 2
application 151 - 159
sample tasks 31 - 41
Find function in Calendar 174
in Filer 153 - 154
in Mail 180
in Phone 116
in Text 133
in Worksheet 141
finding events in sample Calendar file 63 - 64
Records 32
sample messages 90
Form 156
Format changes in document 134
changes on Filer forms 37
changes on Worksheet 146 - 147
formatting diskettes & - 6
Formula entry in Worksheet 142 - 146
entry on sample worksheet 47, 48, 52 - 55
operations 143
Free function at Main Menu 3, 120
space, checking 72
function keys 11 - 12, 108

hard disk, backing up 191

using DeskMate Plus with 191
hard-disk instructions 189 - 191
Help 2, 111 - 112

files, deleting 101, 112

in Alarm 121

in Calendar 172
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in Filer 152
in Mail 179
in Telecom 161

in Text 131 )

in Worksheet 139 @
Host function 3

function at Main Menu 123 - 129

mode, entering 124

sample tasks 95 - 99
Host, DeskMate Plus with 124

insert dots 156
function in Worksheet 149
text 133
inserting on Filer form 37
text from buffer 136
installing DeskMate on hard disk 189 - 190
INTeger truncation 143

key fields 157
sequence 109
keyboard escape sequences 185

labels in Filer forms 156
line feed filter 165
Load file at Telecom status screen 169
loading a program into DeskMate Plus 16
DeskMate 103 - 105
modem settings 165
software opposite DeskMate Plus 104
LOGarithm 143
logging off 77
remote user 129
logging on manually 76 - 77

Mail 2

application 179 - 182

sample tasks 89 - 94
Main Menu 9 - 10, 106

Menu functions 3, 119 - 130

Menu sample tasks 71 - 72
Mark fields in Filer 154
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marker movement 11, 107 - 108
in Alarm 122 - 123
in Calendar 172 - 173
in Filer 152 - 153
in Mail 179 - 180
in Text 132
in Worksheet 139 - 140
MAX 143
maximum value 143
memory requirements 3
Merge function in Calendar 176
in Filer 158
in Text 134 - 135
in Worksheet 147 - 148
merging Calendar file into Alarm 121
message 89 - 90
MINimum value 143
modem definitions 183 - 184
protocol, defining 74 - 75
status, setting 124
modems 4
monitors 3
multiplying using Calculator 28

Name function at Main Menu 3, 119 - 120
Number function in Filer 157
numeric fields in Filer forms 37, 157,

opening a Filer file 31 - 32
Calendar files 171
Filer files 151
files 107
Mail files 179
sample Alarm file 67
sample Calendar file 61
sample messages file 89 - 90
sample Worksheet file 43 - 44
Text files 131
Worksheet files 137
operator 112 - 113
order function in Filer 157
overstrike text 134

page breaks in documents 131
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partitions 9
Password function 3, 129
password, assigning sample 72
pathnames 109
percentage figured using Calculator 29 “
Phone 2, 114 - 117

functions 116 - 117

sample tasks using 83 - 87
phone numbers, adding 84

changing 84

locating 83 - 84

ordering 85
Prefix1-3 functions 116
Prefixes, entering 115 - 116

for Phone entries 86 - 87
primary key field 153
Print from Telecom status screen 169
Print function in Calendar 175

in Filer 155

in Mail 181 - 182

in Phone 117

in Text 136

in Worksheet 149
printer settings 26 - 27, 117 - 118

subfunction 3, 117 - 118
printer, Terminal session sent to 168
printing buffer contents in Telecom 77
printing sample data in Calendar file 65

in Filer 33 - 34

in Mail 91 - 92

in Phone 85 - 86

in Worksheet 49, 57 - 58

in Terminal mode 81

in Text 24 - 27

Quick Reference Guide 4

reading a file from Host 127

a message 181

mail at remote site 128
recalculating sample worksheet 58
receiving a file from host 168

a sample text file 97 - 99
redial option 165
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Remote Menu 126

site operation 125 - 129
renaming sample files 71
Replace mode 19, 133 - 134
replacement string 133
Reset function in Telecom 166

resetting search criteria 154, 174
RMT 143

Sample Session 9 - 101
beginning 9 - 13
ending 101
Save modem settings 164
status screen 169
saving information in Terminal mode 81
scanning Filer records 41, 151
search criteria in Filer 154
string 133
Select function at Main Menu 3, 130
in Calendar 176
in Filer 158
in Telecom 166
in Text 135
in Worksheet 148
selecting entries in Alarm 121
sending a file to Host 128, 168
mail from remote site 128 - 129
SGN 143
Show Alarm 2, 113
sign 143
SINe 143
Sort function in Phone 116
special keys 11 - 12
SQR 143
square root 143
starting up 9 - 11
hard disk 190
status settings 162
subfunction label line 12
subfunctions 2 - 3, 111 - 118
substituting text 133
strings in sample document 27 - 28
subtraction using Calculator 28
SUM 143
Swap function at Main Menu 3, 130
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switching out of DeskMate 16
partitions 104 - 105

TANgent 143

Telecom application 161 - 169
sample tasks 73 - 81
terminal sequences 185 - 187
with DeskMate Plus 161
Terminal in XENIX system via Telecom 169
mode 167 - 168
mode functions 80
Text 2
application 131 - 136
function in Worksheet 141 - 142
functions in Mail 181
sample tasks 17 - 29
turning on Alarm 69

unedit 12
uploading files 73

ViaNet and DeskMate 4, 105
video escape sequences 186 - 187 5
Voice dialing definition 163

Weekly Time Chart 171
wildcard indicators 154, 174
window 43, 138
Worksheet 2
application 137 - 149
sample tasks 43 - 59

XENIX terminal operation See Telecom terminal sequences
XENIX, via Telecom 169
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