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Dire warnings

Dire warnings

If you are about to jump in and use Quite Imposing, he
are a few things to watch out for. But don’t panic!

If you are imposing and sending the results on for
professional printingdon’t try to guess what the
printer will want from you. They might need to do the
own imposition in special wayslways check.

As described iMips for desktop printingf you are
printing to a laser printer or similar, putting printed
pages back in to print double sided can cause serid
damage to the printer.

Most imposition functions break or lose links,
bookmarks etc.

Form fields might be used to add text or pictures to
makes. Quite Imposing will lose them when impose

Bewarethe Touch-Up tool (“T” button). If used on a
imposed sheet, you won'’t be able to extract or dele
pages, to get imposition info, or peel off page numb
or masking tape.

Don't force Quite Imposing to break the 45 inch squs
limit on page sizes in Acrobat 3.0 (200 inches squar
Acrobat 4.0). Acrobat will start to behave oddly.

Trim and shift andefine bleedsllow you to reach
outside the original page size, and the results of thi
aren’t guaranteed. See the longer discussidmim
And Shift

Use the extract function imposition Infoas a last
resort, because it can create huge files.

In General Preferences, switafi “Display page to
edge”; otherwise imposing may seem to add margi
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About the Demo Version

Quite Imposing and Quite Imposimjuswill run
automatically as a demonstration until you license the
Please contact us if you have any difficulty obtaining g
demonstration version, as we would really like you to hs
the opportunity to try out Quite Imposing and make su
is suitable for your needs, before you buy.

If you are using a demo copy of this software, it will m3
pages with an “X” when it performs imposition. We ho
this does not interfere with your evaluation of the prod

There are a few other restrictions, since we do, after a
want you to buy a copy, not do all your work with the
demo!

Shuffle Pages for imposition will add an X to the page
shuffled, so for safety it always makes a copy of the pa

In addition, in Quite ImposinBlus, the Stick on Masking
Tape function will place an X over the (otherwise usus
invisible) tape, and Stick on Page Numbers will add th
word DEMO after each number.

Also inPlus bleeds can only be defined for use within t
demo version; bleeds don't carry to the licensed prod
Finally, Image Info will only report information for
impositions made in demo mode.

Seenttp://www.quite.com/imposing/ if you need any
help finding a reseller once you've evaluated the dem(
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About Quite Imposing

Imposing (or imposition) is all about combining pages
before you print them. It has been done for hundreds ¢
years, and virtually every book or leaflet you pick up
have been imposed.

Despite this, imposition is one of the mysteries of
electronic publishing. Some desktop publishing (DTP)
applications will impose for you, so you can make up t
pages on screen. But this is often a cumbersome proa
and only a few applications give you this choice.

Usually, it is up to the printer (the person, not the mach
to do imposition, using specialist applications. These
applications are often limited, and can only impose thé
results of a specific list of applications.

Quite Imposing aims to be a tool for a wide range of
people. From the publisher of a small newsletter who's
like it to be a fold-over booklet, up to professional printg
who’d like a simpler or more flexible solution to their
imposition needs.

Quite Imposing is for people who are working with

Adobe’s Acrobat suite, which creates and modifies PC
files. Up 'til now, Acrobat Exchange has allowed pageq
be rearranged, or documents split or joined, but not m
more. But PDF is a flexible format, suited to imposing,

With Quite Imposing, you can imposeay PDF file
(except those using Acrobat’s security options). You'll
make a new PDF file, which you can see on screen a
make sure it has the correct arrangement, before prin
This should save on many expensive mistakes.
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The Quite Imposing Philosophy

What You See Is What You Get (WYSIWYG) has bee
the norm in most graphics and publishing applications
some time now, but most imposition hasn’'t been. Wit

Quite Imposing, the results of your imposition will be a
PDF document, which you can view or print to check w
you will see before wasting more expensive media.

We know there is more to imposition than just arrangi
pages. We have a range of tools to do the other functi
you will need, like adding page numbers, or adjusting
margins.

Almost all of the functions in Quite Imposing work with g
existing PDF file which you have opened in Acrobat
Exchange. Many of the functions will create a new
document. These aren’t saved automatically, because
you will just print them, or do more processing. You ju
save the files you need.

Because the results of the imposing functions are PDF
documents, you can run a series of functions, and kee
end result. You could add page numbers, crop even a
odd pages differently, then create a booklet.

Some parts of Quite Imposing do fairly complicated ta
(like Shuffle Pages For Imposirmay n-Up Pages Others
are simple building blocks (likeeverse PaggsYou will
also use standard parts of Acrobat Exchange, such as
Document, if you need to merge files before imposing

Accountability of documents can be important. That’s
Quite ImposingPlustries to keep track of the original filé
name, page number, and even computer name for
everything you impose, and can report them later.
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What’s extra in Quite Imposing Plus

This is the manual for Quite Imposing Plus, which also has
a little brother, Quite Imposing. Quite Imposing contains
many of the features of Quite Imposing Plus.

The following features described in this manual are only a
part of Plus.

Step And Repeat.
Manual Imposition.

Imposition Info, including the ability to extract or
delete pages from an imposition.

Define bleeds.

Stick On Page Numbers.
Stick On Masking Tape.
Peel Off Page Numbers.
Peel Off Masking Tape.
Peel Off Registration Marks.

The option to record imposition info on standard
Acrobat functions in Imposition Preferences.
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When not to use Quite Imposing

We don’t want to pretend Quite Imposing will suit
everyone. As the first imposition tool to work inside
Acrobat Exchange, we had to decide what to putin, a
what to leave out.

If these apply, Quite Imposing may not suit you well:

 If you have to make up complex impositions that ca
be easily expressed as n-up layouts, especially if yc
have to repeatedly do the same job. Although you g
useRemember Last Actioto memorise the elements
of imposition, there is a point where this is not feasil

Where a page re-ordering f8huffle Pages For
Imposingcan’t be expressed in 255 characters. Thig
should accommodate signatures up to about 64 pag
although typing the order the first time is tedious, it g
be memorised with Remember Last Action.

If you have a requirement for a highly automated wq
flow. Quite Imposing expects to have someone
“driving” it at all times.

If you are preparing interactive documents with
extensive use of links etc. Quite Imposing is targete
printing, so it doesn’t make any effort to preserve lin
Also if you use form elements to add information to
pages.
If you need “bottling” or “shingling”, specialist
adjustments.
Quite Imposing contains a robust imposition engine, a
we expect other developers to license it for their own
solutions. In some cases, these solutions may sulit pec
who would not otherwise find Quite Imposing useful.
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Before You Start

To get the best out of Quite Imposing, you need to kng
how to get the best out of Acrobat. And you need to k
the limitations of Acrobat. You should satisfy yourself t
you can make PDF files of sufficient quality, and that
can print them successfully.

So, before you start, you should work with PDF files, y(¢
favourite application, and your printer: Some tips:

» There are two important ways to make PDF files:
PDFWriter and Distiller. Both have their strengths, K
for the most control and usually the highest quality
you’ll want to use Distiller.

Both PDFWriter and Distiller have settings youst
adjust to get high quality results. Both of them are g
up to produce the smallest possible file, out of the b
But the smallest files get to be the smallest by redug
quality. Read the Distiller or PDFWriter help files to
understand your options.

Acrobat 3.0 won't handle files larger than 45 inches
a side. That's about 1140 mm. Acrobat 4.0, howeve
can handle files up to 200 inches on a side (5080
Be sure to use Acrobat 4.0 for all imposition and out
if you need the larger sizes.

Acrobat was originally designed for desktop printing
and doesn’'t have a full range of controls for typesett
Also, new printers are coming out all of the time, a

not every one prints perfectly from Acrobat. Try it o
before you commit yourself to using Acrobat or Qui
Imposing.
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Running Quite Imposing

This manual doesn’t cover how to install the Quite

Imposing plug-in, which is usually a matter of copying
file into the Acrobat Exchange plug-ins folder. Look fo
separate getting started instructions or a README file

Quite Imposing works with Acrobat 3.0 and above only,
the plug-in is correctly installed you will see a menu Pl
ins, with an entry Quite Imposing Plus. If this menu ite
does not appear, then Quite Impogiigsis not correctly
installed.

You can use the entries in the Quite Imposing Plus mg¢
to start all of the functions in Quite ImposiRtus
Alternatively, you can just selekhposition Control
Pane] which starts a control panel giving buttons read
run each function.

It is worth experimenting with each of the functions to S
how they work. You may find it useful to combine
functions in ways you didn’t expect.

Take care not to damage your original files. Some, but
all, functions will create new PDF files, making a copy
the old. Check the table on the next page to see whic
functions do this. Always remember that there Gr@ate
Sample Documerfunction which is a good starting poi
for your experiments. For safety, Quite Imposieyer
saves or overwrites a file automatically — you must cho
to do this.

The most common cause of a failure in Quite Imposing
reaching Acrobat Exchange’s limit of 10 open files.
There’s nothing we can do to increase that limit, so cl
down the files you don’t need any more.
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Which functions modify existing documents?

Modifies existing

Function
document

Imposition Control Panel not applicable
Create booklet never
n-Up Pages never
Step And Repeat never
Join Two Pages always
Shuffle Even/Odd Pages optional
Shuffle Pages For Imposing optional
Reverse Pages optional
Trim And Shift optional
Define bleeds always
Insert Blank Pages optional
Create Sample Document never

Stick On Page Numbers always

Stick On Masking Tape always
Peel Off Page Numbers always
Peel Off Masking Tape always
Peel Off Registration Marks always
Manual Imposition optional

Imposition Info not applicable




Seven Top Tips

Seven Top Tips

1.

It's very important to realise that Quite Imposing wa
designed with printing in mind, not interactive
documents. You can use Quite Imposing on any
document, but it will usually lose or damage any lin
or bookmarks you have set up.

. Remember to save the documents you need, and to

them meaningful names. It isn’t a good idea to save
files as “New document” or “Booklet” though nothing
will stop you.

. Remember to close down the files ydmn't need to

avoid reaching Exchange’s 10 document limit.

. Print your sample documents and measure them

carefully to make sure everything is as you expect.

. Avoid the Touch-Up tool (“T” icon) in Acrobat

Exchange if you can. It makes it impossible to remd
or find out about the changes made by Quite Impos
If you do need to use Touch-Up, useeforeany
imposition.

. If you are scaling pages up or down, Acrobat will sc

most things, including text, perfectly. But if you have
included bitmap images, scaling up may cause the
quality to degrade noticeably.

. Manual Impositiorcan be slow and cumbersome. S¢

if you can do the job with the automatic tools,
especiallyn-Up PagesNotice that you can use n-up
pages to arrange pages 1 by 1, just adding crop ma
around the edge.
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What's new in 1.2?

If you used Quite Imposing 1.0, here’s a summary of
what’s new in 1.2. The product is designed to look ver
similar and work in the same way as 1.0, but there are
options in a number of places.

Acrobat 4.0 compatibility

Quite Imposing 1.2 is fully compatible with Acrobat 4.C
and continues to work with Acrobat 3.0.

Booklet maker improvements
“Cut stacks” option

When using the booklet maker, you have had the choig
sequential, saddle stitched, or perfect bound. A new
option, “cut stacks” is now available. In this model, the
printed pages are simply cut in two and one half lifted o
the other, before binding. You can choose between
preparing pages for single-sided or double-sided print

Choice of alignment

Previously, all pages which did not exactly fit one-half
the imposed sheet were placed in the bottom left of th
half of the page. A new booklet maker page has been
added, allowing to choose between the original sche
centring each page in its half of the sheet, and pulling ps
towards the centre (typically the spine). There is a diag
to illustrate the effect of each choice.
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Shuffle pages improvements
Preview of layout

Some people have found it difficult to visualise the eff
of the ordering in Shuffle pages. To help with this, there
now a Preview button, which will show the effect of thg
shuffle if the pages are (later) arranged with n-up.

Two facing sheets are shown, typically front and back ¢
final printed sheet.

Advanced options - shuffle for saddle stitching

There is a new option when shuffling pages to make it
possible to shuffle the pages for a large saddle stitche
booklet. Often, the rule for only the front and back of t
first sheet is needed.

This is discussed in more detail with exampleShffle
Pages For Imposing

Interpretation of “<*and “>” - bug fix

Note that in versions of Quite Imposing before 1.0e, t
meaning of the “<*and “>” characters was accidentall
reversed. This has been fixed.
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Trim and Shift - new options
Setting an exact page size

A new option appears on the “Trim” page. This can be
to set one or all pages in a document to a particular e
size. This is helpful where pages are not exactly the ri
size for an intended imposition, for instance if the havg
been roughly cropped. The original page is centred, a
trimmed or extended on all four sides.

Advanced options for page handling

Previously, when a page was extended, it could unco
information that had been cropped. Also, trimming or

shifting sometimes had a surprising effect when expor
PostScript for later printing, since pages did not appe3
shift. A new option is available which deals with both g

these issues. It remains an option, because the origing
scheme preserves links, form fields, and other annotat
in their place. In the new scheme, links etc. may see

move on the page. You choose between these two sch
using the Advanced button on the first Trim & Shift pag
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Page sizes
Increased maximum

In Acrobat 3, the maximum allowed page size is 45 X 1
inches (1143 x 1143 mm). In Acrobat 4, the maximum

been increased to 200 x 200 inches (5080 x 5080 mm).
should always work within the limits. Quite Imposing m
be fooled into creating larger pages, but you aren't likel
be able to work with them.

Quite Imposing has a page size called Maximum. This
convenient way of choosing a large imposition area,
usually allowing it to be cropped to hold just the requir
information. The definition of “Maximum” will
automatically change when running in Acrobat 4 to be
x 200 inches (except in saved impositions - using the
memory function - where this may be undesirable).

In addition, when running in Acrobat 4, there will be a
page size of Acrobat 3.0 maximum, 45 x 45 inches, w
can be used if compatibility with other Acrobat 3.0 user
needed.

Increased accuracy

In Acrobat 3 all page sizes were rounded to the neare
point (1/72 inch, about 0.35 mm). This meant that pag
sizes were not always as requested, especially when
millimetres. This rounding off could produce noticeabls
effects when many pages were imposed together.

Acrobat 4 no longer rounds page sizes, and when Qu
Imposing is used with Acrobat 4, it will allow more
accurate page sizes to be created.
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Bleeds
New standard

In Acrobat 3, there was no standard way to handle ble
With Acrobat 4, Adobe have introduced a new standa
and Quite Imposing has adopted it. You should not no
the difference in Quite Imposing, but there are some is4
you should be aware of.

1. Bleeds are now fixed. With earlier versions of Quite
Imposing Plus you could specify a bleed as a dista
from the visible edge of the page, and the bleed wo
automatically follow if the page was cropped. This i
not possible with the new standard.

. Bleeds may be created by external software. You
should be aware that PDF creation tools may now g
including bleed information. This may produce
unexpected results. The bleed tool can be used to ¢
the bleed area (this is highlighted on screen), and G
also be used to remove undesirable bleeds.

. Quite Imposing Plus is forwards and backwards
compatible, except for the issue with fixed bleeds
discussed above. That is, a bleed created with earli
versions will be used by the new versions. The ne
version will create bleeds in both old and new forma
so that old versions of Quite Imposing Plus will be a
to use the bleed. This overlap support will be remo
in a future version.

. Although standard bleeds are a feature of Acrobat
they will work correctly if Quite Imposing Plus is useg
in Acrobat 3. Bleeds can be exchanged between us
working in Acrobat 3 and Acrobat 4.
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5. Previously, bleeds were ignored on output, and onl
used when a page was imposed. In future, some o
methods might start to use bleed information to plas
the page

No bleed overlap

When the n-up or Step & Repeat function is used to la
pages with bleeds, Quite Imposing will now ensure ble
do not overlap. Bleeds will be cropped exactly half-wa
between two pages that lay close together. This shoul
make it much easier to define bleeds for an entire
document, without having to allow for the edges that
would otherwise overlap.

? and ?7? buttons
Quite plug-ins have a new standard for help (?) butto

The button with a single question mark (?) now opens
on-line guide. The button with two question marks (??
now opens the “about” and licensing screen.




How do [...7?

Some functions which may not be immediately obviou

...use measurements easily?

Quite Imposing uses the current units that you have
selected in File | General Preferences. These may be
inches, mm, or points. These are used consistently, ex
that type size is always measured in points.

On any screen where you can type a measurement, yo
type a simple fraction using the “/” key. For instance y
can type 3/8, and this will be converted to 0.375.

...merge multiple PDF documents into one imposition
Use the standard Acrobat Exchange functions. For

instance, open the first document and use Document

Insert Pages to add successive documents to the end
Quite Imposing functiomsert Blank Pagemay be useful
if you have to pad out pages to an odd boundary. The
no need to save this merged document — you can go

directly to imposition.

Another useful Acrobat Exchange function that many
people miss is that you can arrange pages using drag
drop. Open the thumbnail view (no need to create
thumbnails). You can drag from tpage numbeunder
the thumbnail to rearrange a document. If you open t
documents side-by-side you can copy pages between
documents by dragging thumbnails.




...plan an imposition?

To make an imposition which is more than a 2-up boo
you will probably need to plan the imposition. Typicall
impositions are made usir@huffle Pages For Imposing
thenn-Up PagesA common planning technique is to
make a “folding model”, where the sheet is folded as i
intended before trimming, then the pages are numbers
Most impositions repeat themselves after the first 1 or
sheets. Consider the front and back as consecutive s

Once you have unfolded your labelled plan, you need
decide how to re-order the pages on it. Each sheet wil
imposed left to right, then top to bottom. You ®euffle
Pages For Imposin re-order the pages to match the
required order, and it will repeat the order as often as
required. It can turn pages by 90,180, or 270 degrees
add blank sheets if required.

Then,n-Up Pagess used. It can be used to add margi
around the page, crop marks, spacing between rows &
columns (“gutter”), as it places the page. It can be use
impose onto a background sheet, e.g. with colour bars
it. Optionally n-up pages will trim sheets so they have
extra space around them. The n-up function can hand
pages of different sizes, and will pack them in as tightl
it can.

You might also us&rim And Shiftto add binding offsets
make page sizes uniform, or allow for “creep”. This is
usually done first, before Shuffle Pages.

The entriesShuffle Pages For Imposinthenn-Up Pages
include a number of worked examples.




...add a binding offset?

You may want to shift even and odd pages by differe
amounts in order to allow for space lost in binding. Yo
can easily do this witfirim And Shift

...Impose onto a pre-defined template? use colour
bars? custom registration marks?

You can do imposition via-Up PagesStep And Repeat
or Manual Impositiorand select a background. This is
PDF file whose pages will be placed behind the imposit
in each case. Once a background is definedseey

backgroundgyou can select it as easily as a page size

...add margins or crop marks around each page?

The easiest way to do this is to msep PagesYou should
select the following options:

» From the first screen, “Remove unused space at thg
edge of each sheet” and “No, place pages full size”

From the second screen, select “Margins” and fill in
margins that you want. Select the “crop marks” opti
if required.

From the third screen, select a page size of “Maxim
(45 x 45 inches)” (this is “Maximum (200 x 200
inches) in Acrobat 4.0) and set “Maximum columns
and “Maximum rows” both to 1.

Each page will be placed on a large sheet, perhaps ad
marks at each corner, then all extra space will be trim
from the sheetxceptthat defined by your margins.




...split even and odd pages?

You may want to split even and odd pages for printing
separately. This is easy wihuffle Even/Odd Pages
which has the option to create two documents.

...put labels onto each plate?

The Stick On Page Numbefanction can be used to adq
page numbers, and also text before and after such as
prefix of “Plate ”, and “ of 16”after. If required, you ca
use this function to just stick on text — the number can
suppressed. If producing colour separations, make su
select Use Registration Colour Instead of Black to get
label on each plate. The registration colour is set using
Imposition Preferences

...print several copies of a booklet at once?

If you have created a booklet you may want to print it
large sheets with enough room for several copies of t
booklet. You can do this by first creating the booklet, t
using theStep And Repedtinction on the resulting
document.

...remove numbers and insert my own numbers?

First useStick On Masking Tapt conceal the existing
numbers, then usgtick On Page Numbers

...remember an arrangement of masking tape?

After applying the tape, us&emember Last Actiartwhen
you usePlayback Actiorthat arrangement of tape will b
shown, ready for you to press the Apply button.




...replace pages in an imposition?

UsingImposition Infoyou can delete a page from an
imposition, by clicking on it, then clicking Delete. Once
this is done you can switch anual Impositiorand
insert a replacemenftlote that in the current release the
crop marks from the first placed page are not removec

...allow for “creep™?

The term “creep” refers to an effect caused by the thick
of paper. When a number of sheets are folded over, t
on the inside will appear to have the contents closer tg
outside edge of the page.

You can us@rim And Shiftto shift a range of pages by
variable amount, including doing the “back and forth”
shifting necessary for creep.

Sometimes printers like to also allow for folding of pap
along other edges; processes often called bottling ang
shingling. It is not easy to allow for these in Quite
Imposing.

...manipulate even and odd pages separately?

Many Quite Imposing functions, likerim And Shift,
Stick On Page Numbeas Stick On Masking Tapket you
process even and odd separately. If you need to use @
different function, which doesn’t have this option, use
Shuffle Even/Odd Pageamce to split into two files,
manipulate each file, and th&nuffle Even/Odd Pagds
join the two halves together again.




...get back pages I've imposed?

UsingImposition Infoyou can extract pages from an
imposition. You should consider this as a last resort, n
normal part of your work-flow, as extracted pages are
often much larger files than the original page.

...do this complicated job?

Try and understand what each of the components of ¢
Imposing will do. You may need to string together seve
different actions, as described above in “How do | pla
imposition” to get the end result you need. Always
remember that since the actions produce a PDF docu
you can apply more actions to it. Don’t be afraid to
experiment — you will be able to check your results on
screen before committing them to film or plate. Use
Remember Last Actioto save the more complicated

settings so you can use them again.

Also readWhen not to use Quite Imposinm see if what
you want to do isn’t really in the scope we intended.
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Tips for desktop printing

Traditional imposition packages have been aimed firml
people in the printing and publishing industries who us
expensive and specialised printing equipment. Quite
Imposing is suitable for this sort of work, but because
works with any kind of printer supported by Acrobat, ig
likely to be used also for printing booklets on the desk
(that is, with an ordinary printer).

We've collected a few tips from our own experiences

about how to get the best out of Quite Imposing when
using regular desktop printers. Sadly, we can’t give a

simple “do this — it will work” recipe, because there are
many variations between desktop printers.

Double sided printing

For many kinds of work, it is almost essential to print bq
sides of the paper. The ideal is a printer which does t
automatically, as some laser printers can. If you have
printing to do, such a printer may be a good investment
you should arrange a demonstration to ensure that yo
print double sided from Acrobat software.

You may be able to print single sided but make use of
photocopier that can duplicate from a single sided orig
to a double sided copy.

The other option is to print double sided by putting prin
paper back into your printer to print the other side. Thé
next pages have advice on how to go about this.

Remember that when printing double sided the qualit
the paper really counts. Thin or cheap paper will proba
have too much of the opposite side visible.
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Printing double sided on a single sided printer

First, an important warning. Many laser printers (and sd
photocopiers) do not perform well when paper that ha
been printed is put back into the printer. You often nee
higher grade of paper than you would otherwise use, :
even then, paper jams can be common. Remember t
single jam has the potential to ruin an entire booklet.

Some printers can be harmed by putting used paper
back in, and it may invalidate the printer's warranty.
You are strongly advised to check with the
manufacturer before any experiments, to avoid the
possibility of damage.This is, however, unlikely to be &
problem with printers that do not use either heat or
excessive moisture, so most ink jet printers should be
to use — but check if in doubt.

The following pages describe the techniques to prepar
accurate double sided printing. Practice carefully with
short sample documents until you are satisfied.

There are two approaches to printing several copies o
documents with several sheets, and you should be awa
both.

1. Print all of the fronts of one or more document copi
then put the paper back in and print all of the backs
the copiesThe disadvantage of this is that a single
mistake or paper jam can ruin the entire batch.

2. Print all of the copies of the front of a single sheet, t
put this back in and print the backs to that sheet. T
repeat for each she@the disadvantage of this is that
takes more work to do the printing and to re-order
(“collate”) the copies.
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Step 1-the paper path
The first thing to establish, once you know it is safe to

paper back, isowto put paper back. Prepare a single pa
usingCreate Sample Documeint Exchange, and print it

Then put the paper back, and print it again. You probg
won't have the back and front on opposite sides and t
same way up. There are four ways to put the paper bg
assuming the paper in tray and out tray are both horizo

1. Lift the paper and without turning it in any way, place
in the input tray.

. Lift the paper. Keep it flat, and turn it so that anythi
on the page (which might be blank) is upside down

. Flip the paper over so you can see the other side,
holding on to the short edge.

. As 3, but holding on to the long edge.

A3
4

Joed

Note which is successful, and use it every time. If you h
to stack the paper after it is printed and before putting

back in the printer, always be systematic and follow t
same routine.
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Step 2-the paper order

Now you can put a single sheet back in to print the oppg
side, you need to find which order to print the backs of
pages.

Create a 2-page sample document. Print it, and put th
paper back and print it again. There are two possible re
if you put the paper back correctly.

1. One sheet has “1” on both sides, and another has *
on both sides. In this case you can print the backs ¢
pages in the same order as front pages.

. Both sheets have “1” on one side and “2” on the ot
In this case you must print the backs of the pages i
reverse order to the front pages.

You can use this information to give the correct
information when runninghuffle Even/Odd Pagef you
are usingCreate bookletthere is no need to use Shuffl
Even/Odd Pages, since the same options are availabl
directly in booklet creation.

It is usually sensible to split into two documents, one
containing fronts and one containing backs. The choic
made above determine whether the pages in the back
document are to be handled in reverse order.

Sometimes when you print a booklet the sheets for ea
booklet will come out in the wrong order, needing man
shuffling. Sometimes this can be fixed just by printing {
backs first, then the fronts. If this doesn't fix it, you can
theReverse Pagdanction just before printing to improvg
matters.
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Step 3-image positioning
This step will compensate for differences between ho
page appears on screen, and how it appears on pape

A sample page created wilreate Sample Document
contains two rules, one 20 mm from the edge, and on¢
inch from the edge. Create a sample page the same s
the pages you intend to print, and print it.

It's important to use options consistently. You shouldn
normally use “shrink to fit” on the Acrobat print dialog.

you do, measurements may not be consistent. Make {
paper size is set up exactly the same in Printer Setup,

Now, use a ruler to measure the actual distance to the
bottom and left edge of the paper from the lines of yo
choice. On most printers you will find that the figures &
not exactly 20mm/1 inch as expected.

Small variations will arise from inaccuracies in the pap
feeding mechanism, and can be ignored. More seriou
discrepancies can occur, especially if a printer does n
have the same margins top and bottom or left and rig

You can use th&rim And Shiftfunction to compensate fo
this, or usingh-Up Pageyou may be able to set margin
to compensate directly.

Occasionally, the front and back will need different
compensations.

Tip: some printers may offer a choice of ways to use t
same page size, such as “Letter” and “Letter (centred
You may find that the “centred” version prints without t
need for correction.
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Extra equipment

For a professional finish, two extra pieces of equipment
invaluable: a paper cutter and a long arm stapler.

A long arm stapler is obviously useful. When buying o
check the length of the arm, and the capacity (humbe
sheets) to see if it is sufficient. It's best to std@éorethe
final trimming if possible, as the staples then keep the
pages from moving while you are trimming.

Good paper cutters (or guillotines) can be expensive.
Cheaper ones tend to have a very limited capacity, a
can’t cut enough sheets simultaneously to be effective
limited cutter is still useful if you have to, say, cut pages
half but it is very difficult to get pages exactly the sam¢
size if cut in more than one operation. An adjustable gu
which allows you to push pages against it for precise
cutting, can be helpful.

If you have a good enough cutter, it can be used for
finishing.It can be useful to trim the edges of a bookle
after folding and stapling it, even if it doesn’t seem to |
necessary. If you trim the edge opposite the staple(s),
will be much easier to flip through the pages.
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Using backgrounds

Most people will perform imposition onto blank sheets
However, some people will want to use background pa

Backgrounds allow you to include, perhaps, your comp
logo or special marks on an imposition automatically.

almost as easy to work with backgrounds as it is with bl
sheets, once you have prepared the background. You
should make these pages up to be exactly the correct

Note that when you impose on a background you ma
may not see the background through the page. This
depends on the application creating the pages.

You can use backgrounds foiUp PagesStep And
RepeatManual Impositionand (not entirely obviously)
Insert Blank Pages

All of these allow you to select from a list of page sizes
you go to the top or bottom of the list you will see an e
for More Choices. You can select this, then select Defi
new custom background. Now you are shown the Def
New Background screen. Alternatively, usgosition
Preferences

You should normally give this background a sensible
name. It will then be remembered permanently. If you
not give the background a name, it will be forgotten w
Exchange closes.

After selecting a name, click the File button, and choo
the PDF file containing the background. In many cases
is all you will need to do. The entire file will be used as
backgrounds, though in most cases you will have a
background file with only a single page.
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More background choices
The backgrounds feature has a good deal of flexibility

1. You could define different backgrounds for even an
odd numbered sheets, simply by defining two page;s
the background; the pair will be repeated.

. You could create a single PDF file containing many
background sheets with different sizes or contents,
set different names for different pages.

. You could define a front sheet, then a page to be
repeated for subsequent sheets. The sheet to repe;
could be blank.

. You can define a sequence of sheets which is only t
used once, if each sheet is numbered in advance.

All of these are easily selected using the options on th
Define New Background screen. Options include:

Use entire file again and again (the default)
Use entire file just once (as in 4. above)

Use a range of pages (as in 2. above to define a lib
of backgrounds in one PDF file).

If you choose a range of pages you can also choose
whether to repeat all the pages or use them just once.
can also choose to repeat less than the entire sequenc
instance you could use pages 1 to 2, and then repeat ju
last 1 page (as in 3. above).
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Smart crop marks

Then-Up PagesindStep And Repedtinctions usesmart
crop marks.These are marks intended to show where
trim or fold the printed sheet. We call them smart mar
because they never overlap a page, and convert to fo
marks when then need to.

This diagrams shows some (exaggerated) marks.
a | | b | c | | |

You can see normal crop marks in each corner, for instz
ata. There are also normal crop marks running down t
central gap, though the marks overlap each other, for
instance at.

At b there is no room for the horizontal part of the mar
because they would overlap the tops of the adjoining
pages, so only the vertical part appears, as a fold ma

At d the pages don't touch but they are too close to all
the vertical parts of the mark to be used.
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Notes on smart crop marks

1.

The crop mark size can be changedfaip Pageand
Step And Repeaising the Custom crop marks butto

. The default dimensions of marks are as follows.

Marks start 10 points (0.14 inches, 3.5 mm) from th
edge of a page, and are 20 points (0.28 inches, 7.1
long. Marks will never be placed if any part of them
would be less than 10 points from a page.

This implies that if you want default-sized marks to
appear between a row or column of pages the spag
must be at least 40 points (0.56 inches, 14.2 mm).

. When performing colour separation, the choice of

plates containing the crop marks is important. Crop
marks may be defined on the black plate only, the
CMYK plate, or all plates. You can choose which, b
usinglmposition Preferences

. TheManual Impositiorfunction does not use smart

crop marks. Each page either has a full set of marks
none at all. If you need to impose tight blocks with
special combinations of marks, it may be useful to ¢
these using n-up imposition, then manually impose
blocks of pages produced. Manual imposition uses
crop marks the default size.

. The bleed area of a page is allowed to overlap crog

marks. The exclusion only applies to the area withi
the bleed (bleed interior). S&efine bleeds

. Crop marks can be removed, but only from an entir

sheet, with thé>eel Off Registration Marksinction.
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Imposition Control Panel

The Imposition Control Panel is designed as an easy
to use all of the functions offered by Quite Imposing. Y]
never need to use the control panel, as all functions cg
reach directly from the Plug-ins | Imposition menu.

The control panel has a lot of buttons, but they are divi
into groups to make it easier to find the function you w

Along the top of the control panel are a special series
buttons: Control, Manual, Info, Shrink, Close. This ser
appears on several different screens, and can be use(
switch between them. This is already the control pane
the Control button does nothing.The Manual button
switches taVlanual Impositionand the Info button
switches tdmposition Infa

The Shrink button just leaves the row of buttons behin
and is a handy way to save space on the screen, with
having to close the window completely. The Close but
will close the window.

The other buttons are in groups, and are as follows.

Easy impositionCreate booklenn-Up PagesStep And
RepeatJoin Two Pages

Page managemerghuffle Even/Odd PaggeShuffle
Pages For Imposingeverse Page$rim And Shift Insert
Blank PagesCreate Sample Documeiiefine bleeds

Stick on:Stick On Page NumberStick On Masking Tape

Peel off:Peel Off Page Numbemeel Off Masking Tape
Peel Off Registration Marks

Memory:Remember Last ActigriPlayback Action
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The question mark (? or ??) buttons and on-line guide

The control panel contains a button marked with a ques
mark (?). This opens the on-line guide.

There is also a button marked with two question mark
(??). This opens the About Quite Imposing dialog, wh

you can check licensing information and get your serig
number. Click More info to find out the name of your pl

in, for uninstalling or checking the name of the on-line
guide (see below). Press the Guide button to open the
line guide.

The on-line guide contains all of the information from t
printed manual, reformatted and linked for on-line use
the Guide button gives an error message because the
cannot be found, you may need to make sure you ha
copied the guide to the right place and given it the rig
name.

* In Windows, the guide is in the Acrobat plug-ins
directory, which is by default
c:\acrobat3\exchange\plug_ins Or c:\program
files\adobe\acrobat 4.0\acrobat\plug_ins Ct
must have the same name as the plug-in (click Mor
info on the about screen to check this name), but wi
file type of PDF instead of API.

On the Macintosh, the guide is also in the Acrobat
plug-ins folder, typicallyadobe Acrobat 3.0:Plug-

ins Or Adobe Acrobat 4.0:Plug-ins . The name
must be the same as the plug-in name, but with

“ Guide” added, e.g. “Quite Imposing Plus Guide”.
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Imposition Preferences

Imposition preferences can be set using File | Prefere
Quite Imposing Plus, or by pressing the Preferences b
on thelmposition Control Panel

New custom sizes and backgrounds

From this screen you can define new custom page Siz{
backgrounds (sedsing backgroundsThese can also be
set from other screens which list page sizes, by select
More Choices from the list.

From this screen you can also remove sizes and
backgrounds no longer needed, to keep the list a
manageable size.

Registration mark colour

When Quite Imposing adds registration marks, they w
always appear black on screen. However, the marks ca
made in any of three ways. You will not see any differe
when printing either, unless you are making colour
separations. If making separations, you may want to
choose one of the options:

» Black marks only on the black plate. This is useful i
the pages are actually black and white only; some
separation systems may produce unnecessary plat
otherwise.

CMYK marks each of the cyan, magenta, yellow a
black plates.

All separations marks all separations in a level 2
PostScript device; in other contexts, same as CMY
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Remember imposition info on standard functions

This option allows you to record extra information whe
you use standard Acrobat Exchange functions to
manipulate pages in a PDF file. These functions inclug

* Document | Insert Pages
Document | Replace Pages
Document | Delete pages
Document | Extract pages

Rearranging pages within or between documents b
using drag-and-drop on the numbers beneath
thumbnails.

The effect of the information recorded is to allow
Imposition Infoto more accurately report the origin of
pages. Consider the example of a 3-page PDR fiéf,
into which a 1-page PDF file pdf is inserted after page 2
Then the updated a.pdf is imposed and Imposition Infg
consulted. With the Remember imposition info option
switchedoff, the sheet will show a.pdf pages 1,2,3,4.
the option switchedn,the sheet will show a.pdf pages
and 2, b.pdf page 1, a.pdf page 3.

The main reasons to switch this optafh are:

» To avoid the slight increase in file size that results fr
adding extra information.

To avoid the slight delay caused on the above
functions.

When manipulating a series of files before composi
a file document and yowantthe final document’s
name shown in Imposition Info.
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Remember Last Action

Many of the functions in Quite Imposing have several
different settings and you will want to apply those setti
again and again. Using Remember Last Action you ca
save all of the settings for a single function, and give t
a name.

For instance, you might want to usé&Jp Pagesepeatedly
to set up a page layout that is 12 inches by 14, with pg
to be arranged 3 by 4, and crop marks added. To reme
this just do the following steps:

1. Run the action (n-up pages) and fill in all the necess
values.

. Make sure that you allow the function to complete
actually create n-up pages. If you don’t, you will not
save the correct values.

. Select Remember Last Action from the Plug-ins |
Imposition menu, or from the Imposition Control
Panel.

4. Make sure that an action type of n-up pages is sho

5. Type a name for this action, which is short enough t
but which describes it enough for you. For instance
“3x4 on 12x14 in, crop”.

Click OK. The action is now remembered. If an action
the same name already exists, you are offered the chg
to replace it.

Once settings are saved you can play them back with
Playback Action
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Notes on Remember last action

You can save settings for most relevant actions, but n
Reverse Pagesince it has no options to save.

You do not need to save the settings immediately; you
save them at any time before you use the action agai
close Acrobat Exchange. However, it is recommended
you save settings immediately.

Some very similar actiorsharesettings. This includes-
Up PageandStep And Repeatf you run n-Up pages,
then Step and Repeat, and try to save the settings fro
up Pages, it will be the Step And Repeat settings that
saved, because it was used most recently. All of the P
off... (Peel Off Page NumberBeel Off Masking Tape
Peel Off Registration Markshare settings too.

Where are settings saved?

All settings are saved in the fil@gmppref.pdf . This file
will be located in a folde@uite , within the Acrobat plug
ins folder. If you delete this file, all settings are lost,
including other categories of information like custom p
sizes.

Theqgimppref.pdf  file can be moved to other systems,
even between Windows and Macintosh systems. All
settings are moved, though references to background
(seeUsing backgroundswill no longer work.
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Playback Action

After you remember an action wigemember Last Actio
you can use Playback Action, from the Plug-ins |
Imposition menu or the imposition control panel, to ge
back the settings and start the command again.

Playback Action does not complete the action. Instead
issues the same series of prompts that would have be
issued if you had decided to run the action in the nor
way. All the remembered settings should be filled in, sq
most cases clicking OK or Next a few times (or just
pressing the Return key) will repeat the command. Yo
can change any settings required.

Once you have started the Playback Action window, y
do not need to close it. When you select an action ang
name, then click Play, the Playback window remains o
to allow you to quickly play a series of actions.

Notes on Playback action

» Almost all settings are saved. However, take care o
actions where you type a page number. The actual
number will not usually be saved; the current page
number is more likely to be used.

Special notes apply to playing bastck On Masking
TapeandManual Impositioractions because they arg
based on Windows which may already be open. See
description of each action for more details.

The Playback action window also allows you to delg
actions you no longer require.
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Create booklet

The Create Booklet function is designed to deal with t
most common task in imposition — the creation of a
booklet. It asks a series of questions which should lead
to creating the booklet ready for printing.

You can run Create Booklet by clicking the Booklet butt
on thelmposition Control Pangbr by selecting the men
item Plug-ins | Imposition | Create booklet.

When you create a booklet, you must first open the
document that you want turned into a booklet. This will
be changed. A new document is created, and seeiof
that document will contain two pages of the original
document, re-ordered.

Creating a sample document

Booklet creation can be challenging, because you will
to print and bind the results. Techniques for double-sig
printing will vary. To help you with this, Create Bookle
allows you to simply create a sample document of any s
The pages will contain numbers, and you can experi
with different settings to see what works for you and y(
printer.
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Selecting sheet size for booklets

You will be asked to select the sheet size for the targe
document. There are several choices.

* You can select a sheet large enough to hold two pal
from the original. That guarantees sizes will not be
changed, but does not guarantee that the results w
on any particular size of paper.

You can select any specific page size, including wic
letter (11 x 8.5 inches) or wide a4. Wide here refers
the shape of the paper, not to a special size. When
pick a different page size make sure you select wids
tall, whichever is appropriate. The pages will be sca
up or down to fill the space available.

If the original document has different sizes of page, th

largest page is used to do all calculations.
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Selecting a binding

The binding refers to what you will do once you have
printed the booklet sheets.

» Continuougmeans that the pages will simply run
1,2,3,4,... Normally, this won't be folded in half, just
stapled along an edge or in the corner, or punched
filed. It can be a good way to present a hand-out of
presentation.

» Saddle stitcheds the most common type of booklet,
and what most people will choose. Once the pages
all printed, you simply fold in half, and the numbers
will run from front to back. There may be up to threg
blank pages added at the end if the number of page
not a multiple of 4.

» Perfect bounds more like a bound book. It can be
thought of as a series of saddle stitched booklets e
of which is read in sequence. For instance, the first
booklet may have pages 1-32, the next 33—-64 and
on. This is suitable for long documents which are tg
thick to fold once. You select the size of each signat
or group of pages — 32 in the above case (which wil
8 pieces of paper when printed double sided). You 4§
decide what to do with the last signature if it is not f
length; it can be padded out to full length, or just to
multiple of four pages.

Cut stackgs new with 1.2. With this the sheets are
printed, then cut in half. One half is lifted on to the
other, and the book is now in order. This is normall
double sided, but there is also the option to arrangsg
single sided stacks.
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Handling fronts and backs

In an ideal world we will all have printers that can print
both sides of a sheet of paper. In this case the work o
Create Booklet is done, since we can just print. Howe
many people will have to print the front and backs
separately. A number of options will help you do this.

As noted earlier, you will probably need to experimen

Some laser printers are very unreliable when printed s

are fed back into the printer; in some cases using a be
quality of paper will help.

* You can keep the pages in order, but flip the backs
upside down. Some double sided printing will need
this.

You can create a single document with all of the fro

then all of the backs. This is convenient if you count
exact number of sheets into your printer; when the

paper runs out, put back the printed sheets to print
back.

You can create two documents, one with the fronts
one with the backs. This gives you the most flexibili

Some printers do not centre pages when they print the
the front and back do not line up. You can solve this b
producing separate documents for front and back, the
using theTrim And Shiftfacility to adjust one side.

Advanced users will also find they can use Trim and S
to allow forcreep which is movement of page contents
caused by the thickness of the paper.

Starting with 1.2, Trim and Shift can also be used to ens
all pages are the same size before you make a bookle
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Choosing alignment

Pages don't always fit exactly onto the final sheets. T
will always happen if the original document uses a mixt
of page sizes, but it can also happen if you choose a
specific sheet size that doesn’t exactly hold two scaleg
pages.

This never happens if all the pages are the samaustze
you allow the size of sheets to be chosen automaticall

When pages don't fit exactly, you can now choose ho
they are to be aligned. The final booklet screen offers t
choices. A diagram on the screen helps to show the e
of each choice.

1. Each page can be centred in its half of the page. T
usually the best choice. It means that when a page
under-sized it is likely to have an equal sized margi
throughout.

. Each page can be pulled to the centre of the sheet.
is often thought of as the “spine” for saddle stitched
perfect bound. This is useful if you wish to trim the
sheets after printing the pages.

. Each page can be place in the bottom left of its hal
the sheet. This was the only option in version 1.0, a
is kept mainly for compatibility; it is not usually
recommended. Note that there is an additional
difference in this mode. The right-hand sheet is plag
immediately to the right of the largest left-hand she
rather than being placed immediately to the right of
centre of the sheet.
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n-Up Pages

n-up is shorthand for 2-up, 3-up etc., that is combining
more than one page together on the same sheet. Qui
Imposing takes care of the details of combining pages
once you have answered some questions about what
want. It reads the current document, but does not chan
and creates a new document with the pages arranged
sheets.

It's worth knowing what the n-Up Pages feature can do
you:

* You can scale pages down to make more of them fi
a sheet.

You can make each sheet have a fixed layout, like
across and 2 down, or just ask to fit as many pages
possible.

You pick a maximum size for each sheet. You can g
for a tall or wide page layout, or choose “best fit”,
which chooses tall or wide to get the most pages o
each sheet.

You can have unused space removed around the e
of each sheet, so that the combined document cont
neatly arranged pages with no wasted space.

You can add margins (also known as “gutters”)
between each page, and around the edge of each 5

You can add frames (lines around the edge of each
page), and crop marks (special marks outside the g
which allow the pages to be trimmed after printing).

You can usé®efine bleedbefore n-up if required.
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Choosing options for n-up Pages

You will select options on three page, then click the Fi
button. The options won’t be described in detail, since t
just reflect the features already described.

You use the Next button to step through each screen
information, and you can also use the Back button to
change settings on earlier screens.

You will notice that on the first screen you can choose
whether or not you want pages to be scaled. In most
imposition tasks you will want to place every page at
100%.

The choices on the final screen will change depending
whether you chose scaling. Notice in particular the eff
of choosing a particular layout like 3 x 2.

» With scaling off, this is a maximum. If that number ¢
rows or columns will not fit, fewer will be used.

With scaling on, the pages are reduced or enlarged
try and fit exactly that layout.
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Selecting margins and spacing

You have three choices for margins and spacing in n-
processing: none at all, simple, and advanced.

Simple margins and spacing will satisfy many needs.
can specify a margin, to appear all round the sheet, a
spacing, to appear between each row and column on
sheet.

Advanced margins take longer to set up, but give mor
flexibility. Click the Advanced margins and spacing
check box if required, then click ti&etupbutton.

You can now select a value for each of the four margi
top, left, bottom and right (remembering that, if you do

automatically trim pages, the right and bottom margins
may be larger, but will never be smaller).

You can also select values for spacing (or “gutter”), bg
horizontal and vertical. These allow you to put a single
value or a list. In either case, the value(s) are repeatef
often as needed. The list of values must be separated
spaces only.
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Example of advanced spacing
Take a look at this example, which has an exaggerate

20 mm space all around edges

40
mm

scale. To achieve this arrangement you would use the
following, assuming the current units from General
Preferences are mm.

Top margin
Left margin
Bottom margin
Right margin

Horizontal spacing: ..... 040
Vertical spacing: ......... 10

Notice how the horizontal spacing list starts to be repes
to give 0, 40, 0.
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Notes about n-up pages

1.

As you change options like layout and page size on
final screen, the bottom of the screen will show an
to-date calculation for number of sheets, sheet layo
etc.

. You can automatically apply backgrounds from a

different PDF file, as described Wsing backgrounds
All background pages must be the same size for n-
processing.

. Quite Imposing useSmart crop markwhich will not

overlap the contents of pages (but which can overl
bleeds). If you switch on crop marks, you can click t
Custom button to change the mark size and spacin

. You can use the n-Up Pages feature even if the pag

are different sizes. If you choose automatic scaling,

a fixed layout like 2 by 3, this will be followed, thoug
the scaling chosen will be based on the first page. |
you don’t choose a fixed layout, the pages will be fitf
as tightly as possible.

. Page layout always starts in the top left hand corne

and runs from left to right, then top to bottom.

. If your choices mean that some pages would be la

than the target sheets, the sheets will be enlarged.
will be warned and given the chance to cancel.

. By choosing a 1 by 1 layout you can use this functig

to add margins or crop marks around existing page

. If you choose background sheatslto trim sheets,

you may lose part of the background (probably the
right and bottom of the sheet).
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Step And Repeat

Step And Repeat is a term used in printing when multi
copies of the same image are used to fill up a larger s
This is often done for applications like business cards
which are much smaller than a typical printing plate.

Quite Imposing provides an easy-to-use Step And Re
function which takes the current PDF document, and
produces a new PDF document containing multiple ima
of the original.

Step And Repeat is very similar to théJp Pages
function, and it is worth using n-Up Pages first to comp4
As with n-Up Pages you will select information on thre
separate screens which is used to perform the functio
when you click the Finish button.

Notes on Step And Repeat

1. You can use Step and Repeat on a document with
than one page. The resulting document will have th
same number of sheets, each containing multiple
copies of one original page.

. If you ask Step And Repeat to choose the “best fit”
tall or wide, it will select the layout which will place
the largest number of copies overall.

. Step and Repeat can be used after other imposition
example, if you produced an a4 booklet, you can ug
Step And Repeat to create an a3 document which
print two copies of the booklet on each sheet.
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Join Two Pages

The Join Two Pages function is a very simple way to t
two separate pages in a PDF file and make them into
side by side. This can be useful where the original
document containedspread which is a single article or
artwork intended to be printed on two pages, but bou
facing one another.

Remember that as with almost all the functions in Quit
Imposing, links and bookmarks will not survive running
Join Two Pages.

Although Join Two Pages will only join two pages, yo

can use it repeatedly to join three or more pages up ta
size limit of Acrobat (in Acrobat 3.0, 45 inches or 1147
mm wide; in Acrobat 4.0, 200 inches or 5080 mm widg

The pages are joined together without any changes to
margins. If you need to remove space, crop the indivio
pages before joining them.

See also
For greater flexibility you can ugdanual Imposition

You can join all the pairs of pages in a document using
n-Up Pagedunction.
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Shuffle Even/Odd Pages

It is often useful to be able to manage even and odd p
separately. For instance, to do double sided printing o
printer which can only do one side at a time, or to mak
systematic change to the fronts and backs separately.

Shuffle Even/Odd Pages offers four choices.

» Do not re-order pages does nothing by itself. But y¢
can optionally choose to reverse the order of the e
pages, or turn the even pages upside-down. This c:
modify an existing document, or create a modified

copy.

Rearrange so all the odds are first, followed by all o
the evens. This can be combined with reversing the
order of the evens, or turning all evens upside dow
This too can modify an existing document, or creatg
modified copy. There is no direct way to undo this
rearrangement.

Split into two new documents, one from odd pages,
other from even pages. The documents can be
separately processed, and joined again if required.

Join two documents together, assumed to contain ¢
and odd pages from the previous function (though t
can come from other sources). You select two ope
documents from a list.

As with most imposition functions, shuffling pages ca
damage links and bookmarks.

See also
Shuffle Pages For Imposirigr more advanced shuffling
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Shuffle Pages For Imposing

Of all the functions in Quite Imposing this is the one wh
will require the most preparation. It re-orders pages
according to a set of instructions of your choice.

This is not usually the last step in imposition. This is m
often followed byn-Up Page®r Manual ImpositionThe
order of the pages reflects what binding will be given to
final book.

To work out the order of the pages, you may read fro
reference book or makef@elding model a piece of paper
you fold according to your requirements, then number
pages and unfold to read off the required order. The f
and back of the model will usually (but not necessaril
appear on separate plates.

In working out the required order, you should rememb,
that if you are going to use theUp Pages$unction, it will
lay out pages from the top left, going from left to right th
top to bottom.

You can choose whether to create a new document w
rearrangement of the current document, or to rearrang
current document itself. Until you are experienced, we
strongly recommend you create a new document.

You can now instantly preview the effect of the rules.
Click the Preview button on the shuffle pages screen,
choose the eventual layout you will have (for instance
columns and two rows on each sheet). Quite Imposing
show the effect of a shuffle by using a grid of pages
containing numbers. You can check how the entire
document will be laid out.
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Choosing the rules

There are only two pieces of information for you to choa
First you must choose tlggoup sizeThis is the number o
pages before the ordering sequence starts again. Yo
type in an order for a whole publication of, say, 64 pag
but there is usually no point, since each sheet or pair ¢
sheets is likely to follow the same rules.

The rules you type are repeated again and again until
document is exhausted. If the number of pages in the
document is not an exact number of groups, blank pag
will be added to fill out the last group, before starting t
rearrangement.

The rules themselves are just a list of page numbers i
first group. For instance, if you have a group size of 1§
you would list all of the numbers from 1 to 16 in the org
required.

Here is a rule for a group of 4 which just reverses the o
of the pages in each group32 1

Sometimes it is necessary to rotate pages as well. Yo

follow a page number immediately with an asterisk (*)
star symbol to have it turned upside down. Also, you g
use less than (<) to rotate 90 degrees anti-clockwise,

greater than (>) to rotate 90 degrees clockwise.

Here is a simple rule for a group of 4 which reverses t
page ordering and flips the odd-numbered pages upsi
down:4 3* 2 1*

A rule can also contain the lettéras often as required.
This will insert an extra blank page.

The longest rule you can type is 255 characters.
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A worked example

Let's suppose you have folded up a sheet of paper, o
looked up information in a reference book, and you
conclude that each page must be rearranged like this:

5 4

That is, the bottom row are all upside-down.

You can combine pages into this 4 by 2 arrangement u
n-Up Pagedut first you will have to re-order the pages
You will need to enter the following information:

Group size
5436 7*2*1*8*

This example is simpler than most. Often, the front an
back of the sheet will make a single rule, since the fro
and back aren’t identical. Just remember that the rule
cover more than one sheet, and thatp Pagesvill work
through the pages, filling sheets, in the order they are
arranged.
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Another worked example

This example shows how to make sheets that appear

incomplete, by inserting extra blank pages before run

n-up. Although you can udesert Blank Pagedt is easier
to insert the blanks at the same time as shuffling page
you already have to shuffle.

Here is a possible layout of the first four sheets:

12 11

8 7

To obtain this layout you would arrange for blank page

occur wherever there is a space on the sheet.
Group size
Page order...... 1218521167103 XX49X

TheX entries will insert the blank pages which are sho
on the layout above surrounded by broken lines.
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Shuffling for a 4-up booklet

Quite Imposing has built-in support for simple booklets
which appear with 2 pages on each sheet. One reaso
does not include support for booklets with 4 pages pe
sheet is that there are a great many different ways to la
4-up booklets. The following gives just one suggestion,
it is not ideal, as we will see on the next page.

This sequence can be used to make a 16-page booklg
to make a booklet of any size containing 16-page
signaturegessentially a number of booklets bound
together one after the other, as in a bound book).

This illustration shows the layout of four sheets (inteng
to be printed double sided onto two sheets of paper).

16 15 14

6 0T 1T

This is a group size of 16 and a page ordering rule of
16 19*8*2 15 7*10* 14 3 11* 6* 4 13 5* 12followed
by using n-up to lay out 2 by 2.

After printing onto the two sheets of paper:

1. Place the two sheets together, and fold along the li
betweera andb, so that 16-1 is facing you.

2. Now fold in half again, so page 1 is facing you.
3. Trim off the bottom edge (cutting off the fadeb).

Folding models may seem complicated but this only td
a few minutes.
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Shuffling for a larger saddle stitched booklet

There are two problems with the rule we discussed on the
previous page.

1. You would not want to type the sequence necessary to
shuffle a larger booklet or magazine.

. In practical terms, the method we suggest is not
suitable for a thick booklet. Putting all the sheets
together to make the first fold (a to b) would be
awkward, and would tend to cause the contents of
pages to shift.

For the second reason, impositions intended for thick
booklets with a single fold (called saddle stitched) will
usually make one or more fold to each separate sheet
(perhaps 2 sheets). Only the final fold, for the spine, might
be done after combining sheets, but even that is normally
folded in advance, and the folded sheets slipped together.

Starting with version 1.2, Quite Imposing can now deal
easily with the rules for saddle stitching.

Using the Advanced button you select saddle stitching.
Then, you define a rule which covers all folds except the
last one. That is, you consider how many sheets are folded
together before they are combined and folded along the
spine.

Most often this is just one sheet, so the rule has to cover
just the front and back.

A booklet with no additional folds (except the spine fold)
can be completely described by the rule 4 1 2 3, and the
saddle stitch option, no matter how many sheets it will
contain.
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A new example for a 4-up booklet

This example returns to our earlier problem, a 4-up
booklet. But this time we will define the rule using the
saddle stitch option (on the Advanced button). Here is
layout for the front and back of a booklet made from a
single sheet:

This sheet would be printed on both sides, folded along
line ato bfirst, then the final fold.

This has the rule8 1 5* 4* 2 7 3* 6*and group siz8.

If you try the same rule with larger booklets and the sad
stitch option, you will find it automatically adjusts to a
number of pages. For instance this is what will happen
two sheets. Remember that each sheet is folded sepa
along the lineato b before being combined.

15 12

vT 6

So long as you select the saddle stitched option unde
Advanced, the same rule is used, with a group size of §
matter how many pages are in the document.
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Notes on Shuffle Pages for Imposing

1.

There are other tools which shuffle pages, and the
usually simpler to use if they apply. You can use
Shuffle Even/Odd Pagée process even/odd pages
separately; this will do things Shuffle Pages for
Imposing cannot do, like split even and odd pages i
two separate files. This would most often be done g
the last step, after-Up Pages

. To reverse the order of all pages, you carResgerse

Pages

. If you miss out any pages in the sequence, you will

receive a warning message. The implication is that
want those pages to be deleted, but it is more often
caused by a mistake. For safety, you will not be
allowed to use a sequence that deletes pages unles
select the Create New Document option.

. You can enter page numbers more than once in the

sequence. Again, this is usually a mistake, and you
receive a warning message. If you confirm that you
want to continue, you will have pages duplicated,
which is sometimes useful. As with page deletion,
must select the Create New Document option.

. Manual Impositiorallows you to place pages in any

order. Nevertheless, you will find it much more
convenient to rearrange pages into a logical order
before you start.

. You can save the options used, just as for most oth

imposition actions, usingemember Last Actigrand
use the options again witflayback Action
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Reverse Pages

Reverse Pages simply reverses the order of the page;s
document. You will have the choice of creating a new
document containing the reversed pages, leaving the
original unchanged, or re-ordering the pages within th
document.

Note that, as with most imposition functions, links and
bookmarks will be lost or damaged. Reversing the pag
againwill not undo the damage.

Unlike most actions, you cannot remember Reverse P
with Remember Last Action

See also

Shuffle Even/Odd PagesdShuffle Pages For Imposing
both rearrange pages as well.
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Trim And Shift

Trim and Shift allows you to resize pages and move t
contents of pages. It is worth comparing it with the
standard cropping function (Document | Crop Pages).

Table 1: Comparing cropping with Trim and Shift

Function Crop pages  Trim & Shif

Remove space from Yes Yes
page edges

Put back space Yes Yes
cropped (optionally)

Enlarge page bigge No Yes
than original

Separate even/odd No Yes
processing

More than one edge Not usually
at a time

Visual feedback No

Shift image on page

Optionally create
new document

For simple cropping, the existing tools are often easie
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Page selection

When you run Trim and Shift you are first asked whic
pages to work on. You can select all pages, a single p
or a range of pages. You can also select to work on e
only, or odd only.

If you want to process both even and odd pages, but i
different ways, you need to run Trim and Shift Twice.

You can also choose to create a new document, leavin
original untouched.

Advanced options

The Advanced button on the first Trim and Shift page
allows you to choose between two modes of operatio

1. In “original” mode (same as 1.0) trim and shift can
uncover information that was previously cropped. |
addition only the page origin is moved, so annotatio
form fields etc. stay in the same place. This has the
effect that when exporting PostScript the image orig
shifts, so trim and shift sometimes can’t be used to
adjust the printed image position.

. In “improved” mode, trim and shift will never uncove
information previously cropped, so cropping can'’t
accidentally be lost. Additionally, the pagententsare
moved rather than the origin, which is set to the bot
left of a printed sheet. This means annotations etc.
move. But it should also mean more consistent
PostScript printing.

No single choice will suit everyone, so you should
examine them to see which one meets your needs.
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Trimming options
‘Trimming” also includes enlarging pages. You can sel
one of these options.

Do not trim. You may choose this if you only want tq
shift.

Trim space from the edge of pages. You select whig
edge, and the amount to trim. Note that the units
(inches, mm, or points) are those set in General
Preferences.

Add extra space around the edge of pages. Unlike
existing cropping tools, you can make a page large
than its original size. In this case the contents of the
new area will typically be white, but where objects
originally extended off the page the result is

unpredictable (Distiller may remove some, but not 3
such objects).If undesirable details are exposed you
cover them usintick On Masking Tape

Make all pages the same size. Pages are enlarged
cropped to fit a specific size. The existing page is
centred, and may be cut off if it is too large.
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Shifting options.
You can choose one of the following options. Not that,

with trimming, the units (inches, mm, or points) are thg
set in General Preferences.

* Do not shift. Use this if you only want to trim.

» Shift the contents of each page by a fixed amount.
is often needed to allow for binding. Often, even an
odd pages need to be shifted separately. You choos
direction (up, down, left or right) and the amount to
shift.

Shift the contents by a variable amount. You choose
direction, and the amount to shift the first and last
pages. All pages in between are shifted in proportid

Shift the contents of each page for booklet folding.

This can be used to bind more accurately allowing 1
the thickness of paper. The paper thickness tends t
mean that pages closer to the centre are closer to t
edge of the bound book; this effect is often called
“creep”.

For this function you enter the length in pages of eg
group (or “signature”), and the amount to shift the
pages on the inside and outside of the signature. T
outside edge is usually moved more than the inside,
you might use 1/6 inch for the outside, and 0 for the
inside. You could also balance the move, for instang
choosing 3 mm for the outside and -3 mm for the ing
(any shift amount can be negative).
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About links and bookmarks

Few of the functions in Quite Imposing will leave
bookmarks and links undamaged. Trim and shift will,
however, keep links valid provided you do not ask it tg
create a new documemindprovided you chose “original
under Advanced options.

Warning: about uncovering information

By using the Trim and Shift function, you can cause
information to become visible which was previously of
the edge of the page (if “original” is chosen from
Advanced options). There is nothing wrong with doing t
if you are uncovering an area which was previous crop
or trimmed in Exchange.

It is potentially risky to uncover information outside th

original page area. The reason is that there is no guaré
you will find anything there. In order to reduce file size
both Acrobat Distiller and your page make-up applicat
may have removed information, so if you expand the p
you might see nothing.

Tests with Distiller 3.01 suggest that it removes any ob
— including characters forming part of a word — which
completely outside the original page size (also called {
“media box”). However, it appears not to trim solid obje
or pictures, which extend off the edge.

You should bear in mind that this behaviour might cha
in future, so it is not wise to base a long term strategy
being able to find information outside the media box.

The same applies to the useladfine bleeds
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Define bleeds

Bleeds are commonly used in some kinds of impositio
They allow pages to spill over the edge of their norma
area. The reason for using bleeds is usually so that pri
pages can have a printed image right to the edge of t
paper, despite inaccuracies in trimming.

Quite Imposing allows you to define bleeds which work
all imposition contexts: n-up, step and repeat, manual,
booklet. You first define bleeds by opening the bleed
dialog and requesting bleeds be applied to the current
document. Information about the bleeds is then attache
the pages. Imposition functions use this information to
decide how to lay out pages on a sheet.

When a page has a bleed area defined there will alwa
a bleedexteriorand a bleedhterior. The exterior is the
area that will appear on the final sheet.

The interior is the area that will be lined up with the
imposition. For instance, in n-up processing, all
calculations are based on the bleed interior. The bleeg
interior lines up with any crop marks. Similarly, in man
imposition, the bleed interior is lined up at the position

type.

Starting with 1.2, bleeds will no longer overlap when us
n-Up Pagesr Step And Repeat his is automatic, and yo
don’t have to prevent overlap. Overlap can, however,

occur withManual Imposition

Bleeds are currently used only by Quite Imposing, and
ignored if pages are printed directly. Future products
use the same bleed information in printing.
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A warning about reaching outside the page

Warning: as withlrim And Shift, define bleeds can mak
information outside the page’s normal edge visible. Th
is not guaranteed to be anything in this area. We
recommend you take your bleeds from the interior of t
page, or from an area which originally formed part of t
page, but has been cropped.

In practice you may well find that elements placed
overlapping the page edge do appear as a bleed, but
future upgrade to Acrobat could make them disappea

Using the Bleed dialog

Once you have selected the bleed dialog it will remai
open until you click Close. There is no need to close it
before performing other functions.

As long as the bleed tool is open, bleeds are highlightg

every page displayed on screen. The colours are inve
which can produce a variety of effects, but which is al
always visible. Using a specific colour would risk the
highlighting being invisible if the background was the
same colour.

You can define bleeds for a single page, a range of pg
or an entire document. You can also apply bleeds to @
even or only odd pages. Note that there is one option w
will automatically mirror bleeds between odd and eve

pages for the most common requirements.

You can memorise bleed requests ustegnember Last

Action. When you us@layback Actionthe Bleed dialog
is opened if necessary, then all the values are set back
the memorized request (except page number). You cg
then confirm the page range and press Apply.
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Choices on the Bleed dialog

You can select five different ways to define bleeds for
current page or document. Bleeds are specified relati
the current page size, which may be croppagortant

bleeds no longer follow cropping; you must redo them

1. Every edge of the page has a bleed of a fixed amo
You fill in a single value and this bleed applies to all
four edges. This is not usually suitable if pages will
imposed touching one another, as the overlap is ra
perfect.

. The three edges, except the fold edge, have a fixed
bleed.As above, but the fold edge does not acquire
bleed. The fold edge is the right of even-numbered
pages and the left of odd-numbered pages.

. Define bleeds for the four edges separatéu fill in
four separate numbers, for maximum flexibility.

Normally, the bleed is the edge of the visible area on €
page. However, each of the three above allow you to s¢
Bleed is outside the currently visible ardis allows you
to take the bleed from the invisible portion of the page
This is only sensible if you have previously cropped th
page, as the bleed area cannot be set larger than the
box (typically, the original page size).

4. Set the bleed interior from the crop box, and exteric
from the media box'he crop box is the visible area ¢
the page. The media box is usually the original size
before it was cropped. This is a convenient way of
converting cropping directly into bleeds.

. Remove bleeds from the selected range of s
what it says
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Insert Blank Pages

The Insert Blank Pages function is most often used to
extra blank pages to a document for binding purposes.
can choose to add one or more blank pages before or
the current page, or at the beginning or end of the cur
document.

You can also use Insert Blank Pages to create a comy
new document, possibly as a targetNtamual Imposition

(although Manual Imposition allows you to create a bl

document as required). This function is available eve

no documents are open.

You are able to pick the page size you want the new pq
to be. You have the option of using the same size as
currently displayed page, which is most often what yo
will want.

You can even select a background PDFfile. In this casé
pages inserted will not be blank, but will have copies of
pages in the background file. Seeeate bookletor more
information.

See also

Create Sample Documecdin be used to create a new
document whose pages are numbered and marked, fq
testing imposition and printing.
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Create Sample Document

Imposition can require practice, especially when it co
to printing out correctly. For this it is useful to be able
have test documents with known properties.

Choosing Create Sample Document gives you a choic
page sizes and number of pages. Each page of the s
document is filled with light grey and has a thick borde
and large page number. Each page also has lines 20m
1 inch from the edges, so you can check if pages are b
cropped when you print, and how much the page shift

See also

Insert Blank Pagesan be used to create new docume
which are completely blank.
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Stick On Page Numbers

It is often useful to be able to number a document
consistently just before printing it. Sometimes this is n
possible when the document is created, because the |g
of each section is not known in advance.

When you stick on page numbers you choose the
following:

Additional text to go before and after the number.

Font and point size. The list of fonts is built into
Acrobat and cannot currently be extended.

The position for numbers. This can be based on an
the four corners, or top or bottom centre.

The offset for numbers. See Page Number Offsets f
full discussion.

The first page number to add (which defaults to the
number of the current page within the document).
can also miss off numbers and just add text.

The number of pages to process (which defaults to
entire rest of the document).

Whether to process even pages, odd pages, or bot
You can set numbers in different positions for even/
pages.
Once numbers are stuck on they are a part of the docu
and will print with it. You can, however, remove them w
thePeel Off Page Numbefanction.

If you need to remove existing numbers which you did
stick on, you can hide them usiSgck On Masking Tape
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Adding text

You can use Stick on Page Numbers to add text as we
numbers. For instance you might add the word “Page
front of the number. Notice that this includes a space.
you check the “No numbering” box, then just text is adq

Page Number Offsets

The aim with the offsets in Stick On Page Numbers is
they do the most logical thing, but it is worth knowing
some basic rules:

* The distance given is in the logical direction, e.g. in
top right hand corner, the horizontal distance is to t
left, and the vertical distance is down. For the top
centre and bottom centre, the horizontal distance ig
the right.

The vertical distance is measured to the base line bg
the text, even when measured from the top of the pq
If you place text with a vertical offset of zero from
anywhere on the top edge, it will be invisible since it
just above the page edge.

From the bottom left or top left, the horizontal dista
is to the left of the text.

From the bottom right or top right, the horizontal
distance is to the right of the text, which is thereforg
right justified.

From the bottom centre or top centre, the horizonta
distance is to the centre of the text. A horizontal offs
of zero will centre the text on the page.
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Using registration colour

When adding text (including numbers) you can select
registration colour instead of black. You will not see a
difference on screen; differences will only be obvious
making colour separations.

In general, you would use this option when numbering
imposed sheets which are to have colour separations
but never when numbering pages before imposition.

The registration colour may be set usingosition
Preferenceso one of the following values:

» Black only. In this case the option has no effect whe
adding text.

CMYK. If making separations, the text will appear o
the cyan, magenta, yellow and black plates but not

spot colour. Take care if using this option with a bla
and white page; it may produce unwanted separatiq
In addition, some composite colour printers may use
inks, producing an area that is visibly darker than t

usual black ink.

All separations. On level 2 PostScript devices
producing their own separations, the text will appea
all plates. In other cases the same as CMYK.

The choice made in Imposition Preferences also affec
crop marks placed hy-Up PagesStep And Repeaind
Manual Imposition
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Stick On Masking Tape

Masking tape is a special tape which can be used to co
parts of an object. Quite Imposing allows you to stick

electronic tape over your pages, to conceal parts of th
A typical use is in removing existing page numbers bef
applying new ones witBtick On Page Numbers

When you select Stick On Masking Tape a window
appears. This floating window can be moved, and you
still use other menu selections and buttons.

On the window you choose which pages you are maskK
In many cases it is convenient to stick masking tape on
page, and have the tape put in the same place on all p
a range of pages, or just even or odd pages.
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Using the Masking Tape Tool

The Masking Tape Tool is active whenever the maski

tape Window is open. The cursor changes to a tape r¢g
(with a pointed end). Press the mouse and drag it to ou
a rectangle. This will then appear as a white rectangle

a red outline. The red outline is only there while you a
working; it will disappear once you apply the tape.

You can position as many pieces of tape as you like. If
make a mistake, click the Undo button on the masking t
window and the latest piece will be removed.

When you are happy with the positioning of the tape, c
the Apply button. The red outlines then disappear, and
tape is applied to all selected pages.

You can then apply more tape, perhaps to a different p
or click Done to close the window. Click Last to get ba
the same series of rectangles you applied last time.

Remembering a mask

As with many other actions, you can l&emember Last
Action to save the details of the action for later use. W
remembering a Stick On Masking Tape action you can
Remember Last Action before or immediately after us
Apply. The same series of masks is saved either way.
However, once you start to draw new rectangles, it is
late to save the previous set.

When you us@layback Actiorfor a Stick On Masking
Tape action, you will see the rectangles, outlined in req
if you had just drawn them. Just click Apply to stick do
the tape. It does not make any difference whether the
Masking Tape window was open. Any masks you had
drawn, but not applied, are lost.
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Notes on Masking Tape Tool

1. The Masking Tape Tool is a tool, just like the other
tools on the toolbar in Exchange (but it has no butto
its own). If you select a different tool, like the Zoom
tool, the masking tape Window will close, but the ta
which is waiting to be applied will stay in place. Selg
Stick On Masking Tape again to apply the tape if
required (it will be lost if the document is closed).

. Masking tape is stuck over the page; nothing is
removed. If a page is complicated and takes a whilg
draw, you will see the original contents for a short
while before they are covered up. Areas covered b
tape will, however, never print.

. Once you have applied tape (by clicking Apply) yo
cannot remove it with the Undo button, but you can
Peel Off Masking Tapt remove it.

. You will normally position tape on only a single pag
at a time, then when you click Apply it is applied to t
range you have selected. However, you can change
other pages with the Masking Tape tool still active, g
position tape on them too. In this case all of the choi
for page range, even/odd etc. will be greyed out. W
you click Apply, tape is appliednly to the pages you
actually positioned tape upon.
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Peel Off Page Numbers

If you used thétick On Page Numbefanction, you may
decide you want to remove or reposition the numbers,
either case, you will want to use the Peel Off Page You
then Stick on Numbers again if required.

You will have the choice to remove numbers from the
current page, all pages, or a range of pages.

This will also remove any text added with the Stick O
Page Numbers function.

Notes on Peel Off Page Numbers

1. You can only peel off numbers added with Stick On
Page Numbers in Quite Imposing, not with any othe
product. To conceal numbers placed any other way,
Stick On Masking Tape

. Stick On Page Numbers puts special, invisible, mar
into the PDF page, so that Peel Off Page Numbers
find them. Some products can edit PDF pages, and
remove or damage these hidden markers. In partic
the Touch-Up Tool in Acrobat Exchange will remove
the markers and prevent Peel Off Page Numbers frq
working.

. You can peel off numbers even after running other
imposition functions. All numbers found on the
selected pages will be removed.
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Peel ff Masking Tape

If you used theéStick On Masking Tap&inction, you can
use the Peel Off Masking Tape function to remove it laj
You can peel tape from the current page, a range of pa
or all pages in a document.

All tape found on the specified pages is removed; you
cannot remove just one piece from a page with severa
pieces.

Notes on Peel Off Masking Tape

1. You can only peel off masking tape added with Stic
On Masking Tape in Quite Imposing, not with any
other product.

. Stick On Masking Tape puts special, invisible, mark
into the PDF page, so that Peel Off Masking Tape ©
find the tape. Some products can edit PDF pages, &
may remove or damage these hidden markers. In
particular the Touch-Up Tool in Acrobat Exchange
remove the markers and prevent Peel Off Masking
Tape.

. You can peel off tape even after running other
imposition functions.
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Peel Off Registration Marks

Registration marks can be added by other imposition
functions includingh-Up PagesStep And Repeaand
Manual Imposition They may be crop marks or frames
around pages.

If required, you can remove these marks from a single
or a range of pages. You cannot be selective; all the m
on the selected page will be removed.

Notes on Peel Off Registration Marks

1. You can only peel off marks added with Quite
Imposing functions, not with any other product. To
conceal marks placed any other way, Seek On
Masking Tapethough this is only suitable if the mark
are not concealing details which you want to reveal

. Quite Imposing puts special, invisible, markers into
PDF page, so that Peel Off Registration Marks kno
what to do. Some products can edit PDF pages, an
may remove or damage these hidden markers. In
particular the Touch-Up Tool in Acrobat Exchange
remove the markers and prevent Peel Off Registrat
Marks from working.
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Manual Imposition

Manual imposition is the most flexible part of Quite
Imposing. It allows you to overlay any page on any ot
page. To avoid confusion, the target of the imposition
called a sheet, rather than a page.

Manual imposition is, however, much more cumberso
to use than other functions likeUp PagesStep And
Repeator Create bookletMany tasks can be done with
Up Pagen conjunction wittShuffle Pages For Imposing
So investigate this first.

With manual imposing you will use a three stage procg
which is covered in more detail on subsequent pages.

1. Select darget This is the document which will have
pages added to it. Usually, you'll want to create a blz
sheet as the target. The target is a specific sheet in
document, and it is easy to move to the next sheet
(creating it if necessary). The target can also be set
using a background PDF file. New pages will be
created with copies of each background page in tu
(seeCreate booklgt

. Select aource This is where the pages will be read
the source will not be modified. The source is a speg
page in a document; after you add this page, the pa
number automatically increases. You can change
source at any time to impose from mixed document

. Select imposition options and click Add Page. The
options define where on the sheet the page will be
placed, scaling and rotation, if any, and whether crg
marks will be added.
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Target selection
Before you can start imposing you must select a targe

Click on the Change Target button, and the Select Or
Create Target window will appear. (The manual
imposition window will reappear when you close this
window.) You choos&Jse current sheet of the current
documenbr Create a new document.

* When you choosEse current sheet of the current
documeniou are not restricted to the document
currently in front of you. You can select an existing
document by opening it or navigating to it. All of the
menus and tool buttons are available to you. For
convenience, you can click a Next Doc button to ste
through the open document.

When you clickCreate a new documeybu choose its
page size and shape (tall or wide), or a background
have already defined. You also choose how many pa
the document has, but it is easy to add more later.

Once a target has selected, two buttons are available
you.

The New/next Sheet button will move to the next pa
in the target. If you are on the last page, this button
create a new blank page the same size as the last
(or a copy of the next background page in sequenc

The Show Target button at the bottom of the windo
makes the current target sheet visible if you have b
looking at other windows.

You can also click Change Target at any time to chan
document, or to move backwards in the current docu
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Source selection

You pick a source document by clicking the Pick Sour
button. A new window appears. This is similar to the
Change Target window, but has no option to create a
file. You can navigate with buttons, menus, and scroll i
to the required page, then click the Pick button. Itis g
possible to open a new document (File menu) and the
click Pick.

Once the document is picked, you have a View Sourc
button which is very similar to the View Target button.

You can quickly change the current source page in thg
document by typing its number in the space provided.
can also use Pick Source at any time to pick a differe
page or document.

The size of the current page is shown just below the p
number. This page number will automatically increase
1 after each page is imposed. At the end of the docu
you will have to select a new page or click Pick Page
continue.
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Performing Imposition

Once both source and target are selected you can imp
source page onto the target sheet.

The value you will always need to check is the positio
the page. You can select a corner (top left, top right, bot
left, bottom right), and a horizontal and vertical value.

The value is measured from the corner of the sheet to
same corner of the page. For instance, if you choose
bottom left, 1 inch horizontal and 1 inch vertical, then 1
bottom left of the page will be one inch across and up f
the bottom left of the sheet.

The position of the imposition is shown on the sheet b
highlighting it. Click View Target if you can’t see the
target. You may also want to move the Manual imposit

window so it obscures less. Another way to see more
click the Shrink button, then the Manual button to re-oy
the imposition window.

When you are happy with the position click Add Page.

You can also select that the page is to be rotated and s
asitis imposed. The highlighted area will reflect this. A
imposing the area will remain highlighted, showing the
page just imposed. This is a reminder, too, that you w
want to change either the position or the target page,

otherwise the page will overlay the previous one.

If you select the Crop Marks option, marks are placed
around the corner of each page. Allow about 1 inch/25
clearance around each page for the marks.
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Remembering manual imposition settings

After click Add Page you can save the settings you us
with Remember Last ActiarYou can later play back theg
settings usindPlayback Action

The settings saved include offset, corner, scale, and ¢
marks options. It does not include any information abg
the imposition source or target.

This means that you can set up for manual imposition,
use Playback Action to get back information used for
precise positioning of a specific page.

Playback Action, for Manual Impaosition, will open the
Manual Imposition window if necessary. If the window
already opened, the settings on the window are chang
immediately.
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Notes on Manual Imposition

1. If you make a mistake in placing a page, click the |
button at the top of the Imposition window. You can
then select the incorrect page and click delete. The
click Manual to return to Manual Imposition — all yo
settings will be in place.

. If you do overlay pages the effects are not easy to
predict. Some pages have a white background, so t
completely obscure the page beneath. Most do not
have patches of white. The effect is likely to be ugly
necessary, usetick On Masking Tapbefore
imposition to conceal a page beneath.

. Although you can impose pages in any order, it is of
easier to rurshuffle Pages For Imposirigst so the

pages are presented in the right order.

. For most imposing tasks;Up Pagess designed to do
the job. Sometimes you may even have to run it mo
than once to impose into groups with different margi
but it is still probably quicker than Manual Impositio

. You can use manual imposition to combine PDF pa
for any purpose. You can impose onto a sheet of a
document at any scale. The imposed pages becom
part of the modified document, which will be displays
and printed in all contexts, whether or not Quite
Imposing is installed. Take care when scaling down
large images. They may look smaller, but they will
occupy the same amount of disk space.




Imposition Info

Imposition Info

As its name suggests, Imposition Info will give
information on a sheet which contains imposed pages
it can do more than that, including modifying pages.

You reach Imposition Info from the menu item Plug-ing
Imposition | Info or Modify, which suggest the dual role
this screen. You can also click the Info button on the
Imposition Control Panedr Manual Impositiorscreen.

As you impose pages, Quite Imposing tries to keep trag
where they came from, and the original page number.
Functions such aShuffle Pages For Imposimg Reverse
Pagesvon’t confuse it.

The information given on original document is as accu
as possible. For the most accuracy make sure the
Remember Imposition Info on Standard Functions opt
is selected inmposition Preferences

For each page containing an imposition, you will see g
scrollable list of the pages which were imposed. For
details you can click on the list, or on the page itself.
page will be highlighted, and information such as creat
date and the date and time of imposition will be displa

The Image Info window floats over the Exchange windg
but does not interfere with the menus or toolbar. You ¢
therefore open new files, change windows, or change
pages to get more information.

When you use backgrounds, this widimetimese shown
as imposed pages. Quite Imposing uses the most effig
way it can to add backgrounds, and sometimes this is
done as an imposed page.
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Modifying an Imposed Page

Once you have selected a page two buttons become
available, Extract, and Delete.

» Delete will remove the page from the imposition. Thé
is no “undo” for this feature, so take caNmte that in
the current release, removing a page does not remd
its registration marks.

You can click Extract to extract a copy of the page i
a new document. You can use this if you need the
original back but have lost it. After clicking Extract
you will be able to choose to extract only the select
page, or each page imposed on the current sheet.
can also choose to extract to a new document, or to
pages to the end of any existing open document.

Warning: documents made up of extracted pages are g
much larger than the original document, sometimes m
times larger. Extraction should be viewed as a tool of

resort, where the original is otherwise lost, not a routi

part of your work-flow.




Imposition Info

Notes on Image Info

1.

Quite Imposing puts special, invisible, markers into
PDF page, so that Imposition Info can find them an
report information. Some products can edit PDF pag
and may remove or damage these hidden markers.
particular the Touch-Up Tool in Acrobat Exchange
remove the markers and prevent Peel Off Page
Numbers from working.

. Image Info is a tool, like the other tools on the toolb

(though it has no button of its own). That means ths
when you click on a different tool, the Image Info to
is switched off. When this happens the information

disappears, but a button appears which can be clic
to start the tool again. Alternatively, you can choose
have the Info window close down when you select &
different tool.

. To give more accountability, Image info attempts to

give the name of the computer and the user at the {
of the imposition. This is not always available. On t
Macintosh, this information is taken from the Shari
Control Panel. On Windows 95, the computer namg
comes from the Identification tab of the Network
Control Panel.
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Special definitions

There are a few cases where words are ambiguous. W
particular words to try and avoid this.

source

This is the document or page which you are impadsong.
It is not normally modified, but instead used to create
overlay thetarget.

target
The document which is modified when you run impositig

page

Page and page number has its usual meaning, but w
performing imposition it usually refers to pages in the
source

sheet

A sheet is just a page in ttergetdocument. The word
sheet is used rather than page, so it is clearer which
document we are talking about.

landscape, portrait

These terms can be confusingJasdscapesometimes
refers to the shape of a page, sometimes to the fact th3
rotated. We uswide andtall.

wide
Any page which is wider than it is tall.

tall
Any page which is taller than it is wide.
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Imposing Before Computers

The following definitions are taken from Lloyds
Encyclopaedic Dictionary, published in 1895. Impositig
had not changed much for hundreds of years. We hop
gives a little insight into the old practices, and some te
still in use today. (A puzzle: why do newspapers still u
the termoff stoneto mearpages are sent to typesgt?
Compositors, by the way, are people.

imposing, the arrangement of pages in a forme. When wedging ug
forme in the chase, the forme lies upon the imposing-stone, and
various pages are arranged so as to match their fellows on the o
side of the sheet, so that when folded the pages shall come in
consecutive order.

imposing-stone a slab of stone or metal on which the type is madq
into formes. The chase lies on the stone, and the matter is arrang
inside, being keyed up by the quoins.

form, generallyforme, a body of type, composed and made ready
printing.

chasea rectangular iron frame which receives the matter from a
galley, and in which it is arranged in columns and pages, and loc
up in order for printing. Rules (if necessary) and furniture for spag
the pages are placed between the pages, and all locked firmly in
chase by wedges called quoins. The furniture consists of slips of
or metal, half an inch in thickness, and of any required length. T
at the head, foot, and side are called head-sticks, foot-sticks, sid¢
sticks. Those between the pages are called gutters. Gutenberg
screws to lock up his form in the chase. Quoins came later.

galley,an oblong tray which receives matter from the composing
stick, and on which it is arranged in a column or page.

composing stickthe instrument in which compositors arrange the
types in lines previous to their being put in a galley to be made up|
columns or pages. Though called a stick, it is generally made no
wood, as its name implies, but of iron, steel, or sometimes of bra|
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